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1. e u cpepa NnprMeHEeHHUs CTAHAAPTHOM ONEPALHOHHON NPONEAYPbI
Lenvio COII npoyecca « Yuem nocewaemocmu yuebnvix sanamuii

obyuaowumMucs MexHuKymMa» A61Aemcs 66e0eHuUe eOUHO020 anzopumma yuema

omcymemeyrouwux cmyoenmos. Cepepa npumenenus COII — yuebro-

80CNUMAMENbHbLU npoyecc.

2. CyObexTnl CTAaHAAPTHO# ONEepalHOHHOM MPoLexypPbl
COII npeonasnauena ons nedazozuueckux pabomHuxoeé (Kypamopoe yuebHoix
2pynn, nedazo208, 8edyujux yuebHvle 3aHAmMuUs 8 2PYNNax, 3amecmumencii

oupexmopa,).

3. Coxpamenns H onpe/Je/ieHHs CTAHAAPTHOH ONePalHOHHOMH NPoueayPbi

Omcymcemeyiom

4. CeazaHHble JOKYMEHTbI H (pOpPMbI

Pacnucanue 3anamuii

Kypnan meopemuueckozo obyuenus

Ceooxka nocewaemocmu




5. Ilpouexypa COII
_ IHAT Ne 1 3
YTPEHHUU KOHTPOJIb NIOCEHNIAEMOCTHU B YYEGHOMU I'PYIIIIE

HUcnonnurens: KypaTop rpyIiibl Bpewmsi: 2-5 mun
OcymiecTBisieTcs: 10 Hayajaa NepBOM Mapkl.

KypaTtop rpynnsl

v/ 0CyIIecTBJIsIET KOHTPOJIb IBKH cTyAeHToB Ha 1 mapy (Beisicasier DO
OTCYTCTBYIOIIUX CTYJCHTOB U MPUUHUHBI UX OTCYTCTBUA, DO onaznpiBaronux
CTY/ICHTOB U HHPOPMHPYET CTAPOCTY TPYIIIBI WK TpenoaBateis 1-if mapsl);

v BHOCHT JIaHHBIE B YJIEKTPOHHBI JKYyPHAJ Yy4eTa MocemaeMocTH B
¢opmarte Excel.

Cmandapmuan onepayuoHHas Kapma 6HECeHUusA OAHHbIX 6 IJ1ICKHPOHHbLU
JHcypHan yuema nocewiaemocmu 8 popmame Excel:

1) Omxkpovimo 571€KMPOHHBLIL HCYPHATL ROCEUWAEMOCIU 8 CEMeBol nanke (nymo.:
nanxa «Kypamopamy/ «llocewaemocmoy/ ¢paiin Excel «l[locewaemocms 3a
(coomeemcemesyrowuii nepuoo)».

2) B omxpuiswetics knuee EXCel ésiopamos cmpanuyy ceoetl epynnol (no Homepy
2PYNNbl 8 HUJICHE 4acmu 3Kpana) u OmKpulmb ee.
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3) Ommemums omcymcmeylowux CmyoeHmos Yeemoeou MapKUposKol — O
9Mo2o.

‘ 8b10€IUMb He0OX00UMYIO AHEUK) (Haxcumaem no Het Kypcopom),

3AaUmMbsb ﬂ’-leley uyeemom us cmandapmnblx 6APUAHNMOS, KOWlOpbll:i
coomeemcnieyem npudure e2o omcymcmeust.
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4) Buecmu 6 sueuky, 3aiumylo Ueemom, KOJIUHYECmEo YUeOHbIX 3aHAmull,
3aNIAHUPOBAHHBIX HA MEKYWYI 0amy, 6 COOMBEmCMmeUU ¢ PACNUCAHUEM
3aHAMU




5) Ilpu neobxooumocmu ecmasums npumedarue (0emaiu3upo8anHoe 00bICHeHUe
omcymemaus). /s 3moeo KIUKHYmb no 8blOeNIeHHOU siuelike Npasoll KHONKOU
MbIUKU, 8bIOpAMb U3 PACKPBIBUIE20CS CNUCKA «BCMABUMb NpUMedaHue) u
BHECMU MEKCM.

s yoanenus npumedanusi HeoOX00UMO npooerams me xHce O0elucmeus, Ho
8b10pamb «y0aIumsb NPUMeUaHuey.

6) Coxpanume enecennbvle usmenenus. Baxcno npu s3mom ne cnewums 3aKkpbléanms
JAHCYpHAN, a ybeoumscs, ymo gopmynvl pabomaiom, 00HCOABUIUCH 3A8ePULEeHUS
COXpAHEeHUsl.

IHATL Ne 2
YUET HOCEIMAEMOCTH
B )KYPHAJIE TEOPETUYECKOI'O OBYYEHUSA

HUcnonnuTenn: npenoaaBareinb Bpemsi: 1 MmuH Ha kaxaoi mape

HDCHOHaBaTeJIB, IPpUAA HA 3aHATHE, B HAYAJI€ ITapbl

v CJIylaeT pamopT cTapocThl [10 OTCYTCTBYIOIIMM M ONA3/bIBAIOIINM;

v’ JieJIaeT MoacYeT NPHCYTCTBYIOIIMX M CBEPSET JaHHbIE CO CIIMCOYHBIM
COCTABOM;

v/ 0TMeYaeT OTCYTCTBYIOIIUX B ;KYPHAJIE TEOPETHYECKOI0 00yUeHHUsT —
HanpotuB ®UO oTcyTCTBYIONIETO CTYJEHTa B Tpade Ha TEKYIIYyIO 1aTy B
HUKHEW JIEBOW YaCTU KJIETOYKH CTAaBUT MAJIICHbKYIO OYKBY «H» (1151 TOTO,
9TOOBI 3aTEM B BEPXHEH MPABOM YaCTH KJIETOYKU MTOCTABUTH OIICHKY 3a

0TpaboTKYy)
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O®OPMJIEHUE EXKEJHEBHOM CBOJKHU MMOCEIIAEMOCTH

HNcnonHuTeNb: KypaTop rpyIibl Bpems: 0,5-1 mun

B cTros10B0I1 BO Bpemsi 00eIecHHOT0 NepepbIBa B NpoLecce COMPOBOKICHUS
rpyninbl Ha 00e KypaTop 3anoJHsAeT 0yMaKHYI0 CBOJIKY MOCEIaeMOCTH
(111 KOHTPOJISA yueTa)



IIATL Ne 4
EXEJHEBHASA CUHXPOHU3ALIMA YUETA ITOCEINTAEMOCTHA
B /KYPHAJIE TEOPETUYECKOI'O OBYYEHUA
N AKYPHAJIE IIOCEITAEMOCTHA

HUcnosHuTe b KypaTop IpyNIbl Bpewms: 3-5 mun

B koH11e yueObHOro AHsi KypaTrop
v mpocMaTpHBaeT CTPAHHIIBI )KYPHAJIA TEOPETHUECKOr0 00yYeH s 10 BCeM
npeaMeTaM, KOTOphIE MPOIUTA B TEYCHHUE JHS B COOTBETCTBHUH C PACTIUCAHUEM,
OTCJIeKUBAET «IBHKEHUE» CTYIeHTOB B TEUCHUE JTHS;

v/ ycTpaHsieT pa3HOYTEHHs B JKypHaiax (pu HEOOXOTUMOCTH KOPPEKTHPYET
JaHHBIE TI0 OTCYTCTBYIOILIUM B JKypHaJle TEOPETUYECKOr0 00yUEHHS] U BHOCUT
KOPPEKTHUBBI B AJIEKTPOHHBIH KypHaI nocemaemoctu Excel mo onoznasmm
CTYZICHTaM HJIM YIIC/IINAM C 3aHSTHH).

HIAT Ne 5
OPOPMUPOBAHHUE OTYETA 11O ITIOCEINAEMOCTH
Hcnonnurensb: KypaTop Ipymiibl, 3aMECTUTENb Bpems: 8-13 mun
nupekropa no Y BP

B koHue Mecsia KypaTop/ 3aMecTUTe 1L AUPEeKTOpa no YBP
(hopmMupyeT 0TUYET 10 MOCEINAEMOCTH.

Cmanoapmnas onepayuoHnas Kapma ghopmuposanus omuyema no
noCeuwaemocmu;
1. Cozoamw noswiii doxymenm Excel

2. C owcyprana nocewaemocmu ckonuposams cmonoyvt A (Ne n/n) u B (OHO
cmyoeHma) co CHUCKOM CHYOeHmMO8 U 6CMABUMb 8 HOBbLU OOKYMEHM.

3. Ompedaxmuposams CHUCOK:

1) nepeosudicenuem npagoti eparuybl CMoIoYa yCmaHosums He0OX00UMYI0 €20
wupuny (umoobwl 6ce PUO oOvinu 6e3 nepeHocos);

2) ompe2yauposams 8blCOMY CMPOK (€60 KHONKOU MbIUKU blOPAMb CHAYANLA
KHONKY «popmampy, 3amem - «a8momMamudeckuti Lo0Oop 8blcomvl CMPOKUY)

ie  Peueiawposauve Bua  Paspaboruuc  ABBYY FineReader 11 @ Hio:
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I'ypropoii NOKMPORATE AUSRHKY
AnexcaHap El dopmar aueex
AnercaHapon




4.

C scyprana nocewjaemMocmu CKONUpo8ams Cmondybl He0OX0OUMbIX UMO208bIX
3HaueHull, 8 M.4. U KUWAnNKy», U 6CMAGUMb 8 HOBbLU OOKYMEHMN.

Baosicno - npu ecmaexe 3naueHnuil, KOmopvle 8 MCYpHAle HOCEU|AemMocmu
nOOCYUMDBLEATIUCH NO POPMYIAM, HEODX0OUMO 8bLOPAMb RADAMEM]D 6CABKU
-(BHAYEHUA U UCXO00HO0e hopmamuposanue) u y0oCcn08epPUunLbCs 8 mom, Yo
oanHvle npuodpesu HeodXo0uMble 3HAUEeHUA.

G Khura1 - Excel
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. Asmomamuuecku omcopmupogams cmyoeHmos no epaghe «NPonycku no

Hey8aMcumenbHou npudutey» no yovleanuio. /s smoeo:

1) Bwidenums 3nauumvie suetiku (cmpoxu ¢ @UO u yucnosvimu 3Ha4eHusimu)
— 8ce, kpome Ne n/n u eepxmeti cmpoxku

2) Haumu na eéepxuet paboueil naneau « Copmupoexa u (ouibmpy, Haxcams u
8bIOpaAMb «HACMPAUBAEMAST COPMUPOBKAY,

3) Bo scnavisuwem okne « Copmuposkay ycmanosums Heooxooumvle
nacmpoiiku: « Copmupoeams» no «8ce20 no Hey8atCUmenbHOoU NPUYUHe» U

«llopsiooky - «no yovieanuioy u Hasxcams OK
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€20 cocmaejieHue.



