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1. CYIHHOCTH 1 3AJAYN BHEAYI[HTOPHOﬁ CAMOCTOSTEJIBHOM PABOTHI 10
Y1 EH.02 UnpopMaTnKa 1 MHPOPMAMOHHO-KOMMYHHKALNIMOHHbIE
TE€XHOJIOTUU B MPO(eCCHOHATILHOMN AeATEIbHOCTH

Bueayoumophnas camocmosmenvhasi paboma — 3TO CHCTEMaTHYeCKas
JEATEIbHOCTDh CTYJIEHTA IO ITONOJHEHNUIO CBOMX 3HAHWW M YMEHMM, MPOTEKAIOIIast
0e3 HEeNmOoCpPEJCTBEHHOI'O y4dacTHs IMpPENoJaBaTeNs, HO HampaBisgemMas UM. OJTa
paboTa BBINOJHAETCA NPU OTCYTCTBUM TOYHOTO HMHCTPYKTaXa, Pa3bACHEHHS CO
CTOPOHBI ITPENoIaBaTessi, 0€3 OTKPHITOTO KOHTPOJIS €€ BBIIOJHEHUS.

Ona ABJIACTCA Ba)KHEHIITUM YyCIIOBUEM caMOOpraHni3annumn n
CaMOJUCIUITIINHBI IIpu OBJIaACHHUN pas3IMYHbIMHA O6Il[€Ky.]'IBTypHBIMI/I u
HpO(l)eCCI/IOHaJIBHLIMI/I KOMIICTCHIOWAMMA U IIPCAHA3HAYCHA IJIA CUCTCMATHU3allud U
3aKPCIIJICHUA TCOPCTUYCCKUX 3HAaHUU u IMPpaKTHYCCKUX YMGHHﬁ,
CaMOCTOATCIIBHOTO UX erIY6JIeHI/IH H paCHInpCHUA.

BrlmoniHeHre  BHEAyIUTOPHOM  CaMOCTOSATENBHOM  pabOThl  SIBISIETCS
00s3aTENBHBIM JIJIS1 K&KI0TO CTy/ieHTa. Ee 00beM onpenensercs y4eOHbIM IIIaHOM
cHelManbHOCTU U cocTaBisieT A0 50% obmero oobeMa 4acoB, OTBEICHHOTO Ha
U3y4eHUe y4eOHOU TUCUUILITUHBI.

VYuebnas nucuuruna « MHpopMaTrkay nmpenHasHayeHa Jyisi IpuoOpeTeHUs
3HaHUN U yMeHUN 3>(PGHEKTUBHOTO MPUMEHEHHS HH(POPMAIMOHHBIX PECYPCOB H
TeXHOJOTMA B ydebe u Oynymed mnpodeccuoHaabHON NESTEIbHOCTH, IS
NPUOOPETCHUSI HABBIKOB OPTaHM3AIlMU WHAWUBUIYAJTLHOTO HWH()OPMAIMOHHOTO
MPOCTPAHCTBA U ABTOMATU3AIMA KOMMYHHUKAITMOHHON JIEATETLHOCTH.

OcHOBHBIMHM pe3yibTaTaMu u3yudeHus kypca «WHdopmatuka» SBISIOTCS
CJIEAYIOIIHE:

— OCBOCHHE CHUCTEMBbI 0a30BBIX 3HAHUH, OTPAKAIOIIUX BKJIal HHPOPMATUKU
B (opmMupoBaHHEe COBPEMEHHOW HAy4YHOW KAPTUHBI MHpAa U POJIb
MH()OPMAIIMOHHBIX TTPOIIECCOB B OOIIIECTBE;

— TMOJy4YeHWe YMEHMM UM HaBBHIKOB co0Oopa, XpaHEHUus, 00paldoTKH,
UCIOJIb30BaHusl HeoOxoauMoi uHpopmalu B yuede, ObITy U Oymymiei
npohecCuoHaANBHOM NeSTENbHOCTH;

— BOCIUTaHHE OTBETCTBEHHOI'O OTHOIIECHHUS K COOJIOJCHUIO 3TUYECKUX U
IIPABOBBIX HOPM WH(GOPMAIITMOHHOH EATEIHHOCTH;



— OCBOCHHME OCHOBHBIX INPHUEMOB M METOJOB O0pabOTKH HHPOPMAIIIH:
KOHCIIEKTUPOBAHUSI, IIUTUPOBAHMS, aHaIM3a, CHUHTE3a, OOOOIICHMUS,
CpPaBHEHHMS, BBIJCICHUS TIJABHOW MBICIW, BBIPAXKEHUS JIMYHOTO
OTHOILLICHHS, IIPOBEACHUSA 000CHOBaHUM U JIOKa3aTEIbCTB,
MOJICJIUPOBAHUS, CTPYKTYpUPOBAHUA, KiacCU(pUKAIMU, CXEMaTU3alllH,
IPOTHO3UPOBAHUS U JIp.;

— TMOJYyYEHHWE HABBIKOB HCIIOJIb30BAHUS COBPEMEHHOW KOMIIBIOTEPHOMN
TEXHUKH U MPUKIATHOTO MPOIPAMMHOI0 00ECIIEUECHHS.

JlocTHub TaKuX Pe3yJIbTaTOB MOKHO JIMIIb [PU YCIOBUU CUCTEMATUYECKON

U TPaBWIBHO CIUIAHUPOBAHHOW BHEAYJUTOPHOW CaMOCTOSATEIbHON yueOHOMU
paboTHI, KOTOpast Tpedyer COCPENOTOYEHHOCTH, OTBETCTBEHHOCTH,
CaMOCTOATEJIBHOCTH B JIEHCTBMSIX, YMEHHMS palMOHAIBHO HCIIOJIB30BaTh CBOE
BpeMs. B 0011eM-To, U caMo CI0BO «cmyoenmy ¢ JATUHCKOTO SI3bIKA MEePEBOUTCS

KaK «U3ydarowuil, wmyoupyrouwul, ycepoHo pabomaroujuii.

BoeimonHsass 3amaHusl  BHEAYyJUTOPHOM CaMOCTOATENbHOM pabOTBHl 1O
mucuuiuinHe « MHpopMaTrkay, MOKHO HAyUYHUThCS

— TMPaBWIBHO OPTaHU30BBIBATH CBOIO PabOTy — IUIAHUPOBATh COOCTBEHHYIO
y4eOHYIO0 JCSATEIBHOCTh, MPOTHO3UPOBATH PE3YNbTAT, CTABUTH IICTIH,
BbIOMpaTh A3 PEKTUBHBIE CITOCOOBI U CPEACTBA UX JOCTUKEHUS,

— ONpEeAeNaTh TpPAaHWIBI  COOCTBEHHOTO  3HAHWS W HE3HaAHWUS,
CaMOCTOATENLHO TOMOJHITh W OOHOBIIATH CBOW 3HAHMS, 3aHUMATHCS
caM000pa3oBaHUEM,

— OPHUEHTUPOBATHCS B TMOTOKE HAYYHOM M TOJUTHYECKON HH(OpMmaIuwu,
BECTH CaMOCTOSATCIbHBIM TIOMCK, aHAJM3 W OIEHKYy WHGOpMaIiH,
HEOOXOMMMOMN TSI TIOCTAHOBKH W PEIICHHs MPOGECCHOHANBHBIX 3aad,
JUTsl IPO(heCCHOHATBLHOTO M IMYHOCTHOTO Pa3BUTHS;

— HCTOJB30BaTh PA3JIMYHbIE KOMITBIOTEPHBIC CPECTBA M MH(OPMAITMOHHO-
KOMMYHUKATHBHBIC TEXHOJIOTHH JIJIsl TOMCKA HEOOXOIUMOTO 3HAHMUS;

— TBOPYECKA TOXOAWTHh K PEIICHUIO IMOCTAaBIEHHBIX 3a7a4, aJeKBATHO
OIICHHBAsl KOHKPETHYIO CUTYAIIHUIO;

— 93(dexkTuBHO NEeHCTBOBATh B HECTAHIAPTHOM CUTYAIUH.

Ecnmm cTymeHT HayuuTcs CaMOCTOSTEIBHO IMOA0MpaTh HEOOXO0IUMBIE
WCTOYHUKU WM W3y4aTh HOBBIM MaTepHall, TO OyJeT YCIENIHO pEIIeHa 3aaada
CO3HATEIHHOTO OBJaJCHHS 3HaHUSAMU. [lOoTydyuMB Takue HaABBIKU, B JaJbHEUIIEM
CTYJIEHT CMOXET CaMOCTOSITEIbHO JIMKBUIMPOBATh MpoOeNnbl B 3HAHUSX,

PaCIIMPSTh UX U TBOPUYECKU IPUMEHSTh B PEIIEHUH NPAKTUYECKUX 3a]1a4.

CamocTosTenbHO TOOBIThIC U YCBOCHHBIC 3HAHUS 3HAUUTEIHLHO MPOYHEE TEX,
KOTOPBIE MEePEIAI0TCS MPENOAaBATEIIEM.



2. OBIIME TPEBOBAHWSI K BbITIOJTHEHHUIO 3AJIAHUI
CAMOCTOATEJBHOU PABOTHI U ITPEACTABJIEHUIO OTYETOB

BueaynutopHas caMmocTrosiTenbHas padoTa CTYJEHTOB IO JUCHUILIUHE
«Mudpopmatukay mOpeaycMOTpEeHA [0 BCEM pasjeliaM MporpaMMbl  yueOHOM
JUCHUTUTUHBI.

JIist  yCHemHoro OCBOEHHS JAUCHMIUIMHBI U3YYEHHE TEOPETUYECKOTO
MaTepuaia W BBHINOJHEHUE AayJUTOPHBIX JIA0OOPATOPHBIX pPabOT HEOOXOAUMO
CONIPOBOXK/IATh BHEAYJIUTOPHOMN CaMOCTOSITENIbHOM paboroit 1o
COOTBETCTBYIOILIEMY Pa3/eiy.

OT4eT O BBIMIOJIHEHUH CAMOCTOSITEIbHONW pabOThl OPOpPMIISIETCS B IarKe-
CKOpOCIIUBAaTeNe ¢ KIUM-(pailiiaMu U OTIETBLHON TeTpaau, KOTOpas BKIAIbIBACTCS
B MOCTEAHUN KJInM-(paii B Marnke.

[lepBbIM JTUCTOM B Marke JTOJBKEH ObITh TUTYJIBHBIN JTUCT, (popMa KOTOPOTO
IpeACTaBlI€Ha B MNpWIOKEeHHH 1. 3aTeM JOJDKEH CleloBaTh JUCT Yyyera
BBITIOJTHEHHUS 3aJJaHUN CaMOCTOSATEILHON paOOThI (MpUIIOKEHUE 2).

Jlanee MOJDKHBI MO MOPSJKY CJIEAOBAaTh MEYATHBIE OTYETHI O BBIMOJIHEHUU
OTIEIbHBIX 3a7aHuil. OCOOEHHOCTHIO O(OPMIIEHUS TAKUX OTYETOB SIBISIETCS TO,
YTO HAa BCEX JIUCTAX C BHIITOJHEHHBIMU 33JaHUSIMU JIOJKHBI OBITH BCTaBJICHBI
BEPXHUE KOJIOHTHUTYJIBI ¢ TeKCTOM «3axanue Ne  », @amunuen M.O. crynenra u
HOoMepoMm ero rpynmbl. [Ipumep odopmiieHHs nHMCTa BBINOJIHEHUS 3aJaHUsS
MPEACTABIICH HA PUCYHKE 1.

[L] 3'|'Z'|'1'|'g'l'1'|'2'|'3'|'4'|'5'|"5'|'?'|'5J_|'9'|'H:"|'11'|'12'|'13'|'14'|'15'|'1'5'd:|'1?'|'




Pucynok 1 . [Ipumep oopmiieHns arcTa BEIIOTHEHHS 3a1aHUS

[Tarka BMecCTe C MEpBBIMU JTUCTAMHU O(POPMIISETCS BMECTE C BHITIOJHEHHBIM
3amanneM Nel w crmaerca Ha mpoBepky mnpenogaBaTento. OcTalbHbIE 3adaHUS
MPECTABIAIOTCA HAa MPOBEPKY IO MEpPE BBINOJHEHHS M XPAHITCA B MAarKe
CTYJICHTA.

K MOMEHTy OKOHYaHUsI ceMecTpa BCE 3aJaHusl CaMOCTOSTEIbHOU padOThI
JOJDKHBI OBITh BBITIOJIHEHBI B MOJIHOM OOBEME, a UX BBINOJIHEHUE JIOJKHO OBITh
OLIEHEHO U 3aYTEHO MPEToAaBaTeNEM.

CTyneHTbl, HE BBINOJHUBIIME 3aJlaHUSl  CAMOCTOSITEILHON  paloTHI,
BBITIOJTHUBIIIHE ux HE B MMOJIHOM o0BeMeE 100 MOJIYYHBILINE
HEYJIOBJICTBOPUTEIILHBIE OICHKH I10 PE3YyJbTAaTaM BBINOJHEHUS 3aJaHUuld WU
3aIUThl pabOT, CUUTAIOTCS HMCEIONTUMU aKaJIeMHUYECKYIO 3aJ0JDKCHHOCTh U HE
MOTYT TOJYYUTh MOJIOKUTEITBHON CEMECTPOBOM OLICHKH, a TAKKE HE JOITYCKAKTCS
K 3a4€Ty WIN SK3aMEHY.

Crnenyer OTMETUTb, YTO NPU BBINOJIHEHUM 3alaHUW, MPEIyCMaTPUBAOIINX
BBIOOP HWHIUBHUIYAJIbHOW TEMbl, TaKOW BBHIOOpD 00M13aTEJBbHO HEOOXOAUMO
COIJIACOBATh C MPEMOJABATENEM.



3. BUJIbl BHEAYIUTOPHOMN CAMOCTOSTEJIBHOM PABOTBI U ®OPMBI

KOHTPOJISAA EE BBIIIOJIHEHU A

OCHOBHBIMM BHUJAMU CaMOCTOSITEIbHOM pabOThl CTyJEHTa MO AMCIMIUIUHE
«MHpopMaTuKay SIBISIIOTCS CIAEAYIONINE:

1)
2)
3)

1)
2)
3)
4)
5)
6)

1)
2)
3)

" 0J11 061A0€HUSL 3HAHUSIMU.
paboTa ¢ TeKCTaMH Pa3InIHBIX UCTOYHUKOB HH(POPMAIINH;
paboTa co CclIOBapsIMU U CIPABOYHUKAMU;

IMIOATrOTOBKA TCMAaTHYCCKHNX KOHCIICKTOB,

" 074 3aKpenieHus U CUCIeMamu3ayuu 3HAHu.
MOBTOpHAas pad0oTa HaJl yYeOHBIM MAaTEPUATIOM;
COCTaBJICHHE TAOJMI] AJIs1 CUCTEMAaTU3alMi Y4eOHOro MaTepuarna;
NOJATOTOBKA MMCBMEHHBIX OTBETOB Ha BOIPOCHI;
OTBETHI HA BOIIPOCHI I CAMOKOHTPOJIS;
IMOJATOTOBKA COOOIIICHMIA;

COCTaBJICHUC TCPMUHOJIOTHICCKUX CHOBapeﬁ;

" 013 popMuUpOBaAHUS YMEHUI!
pEIICHHE 3a1aY;
co3aanue MHGOPMAIIMOHHOTO OYyKIIeTa;

CO3JaHUE MYJIbTUMEIUNHON MIPE3EHTALIUH.

B pamkax BHeayJIUTOpPHON CaMOCTOSITEIBHOM pabOThl MPELyCMOTPEHbI Kak

HHAUBUAYAJIbHBIC, TaK W T'PYIIIOBLIC 3aJaHUs B 3aBUCMMOCTH OT LCJIH, O6’bCMa,

KOHKPETHOM TEMaTHUKHU U BUJIa PaOOTHI.



KoHTposib  BBITIOJTHEHHON  CaMOCTOSATEIBHOW  pabOThI  OCYIIECTBIACTCS
WHIUBUYAIbHO B CEYIONUX (popMax:

1) TIpoBepka OTYETOB O BHITIOJHEHUH ITUCHBMEHHBIX PadoT;
2) BrIcTyIIIeHHE ¢ COOOIIEHUEM;
3) IIpencraBicHre MYJIbTUMEIUIHON IPE3CHTALINM;

4) IpencraBiaeHue HHPOPMAIIMOHHOTO OYKIIETa;



4. PACOPEJEJIEHUE BUJIOB CAMOCTOATEJBbHOM PABOTHI 11O
PA3JEJIAM YYEBHOHM ITPOT'PAMMBI

No
Tema paboThI Bun 3aganus
/11
BBenenue
IIpodunaktrnka I1IK.
pod Iloaroroska
HNHCTpyKTa)X NO TEXHUKE
1 TEeMaTUYECKOTO
0€e30IacHOCTH 51
KOHCIIEKTAa
CaHUTAPHBIM HOPMaM.

Pazgea 1. Annaparnsbie n nporpammusie cpeacrsa UKT

APM CIIEIUAJINCTA. Iloaroroska
2 OprrexHuka u TEMATUYECKOTO
npodeccus. KOHCIICKTa
Ilepudepuitnoie
P (13 P IToaroroBka
YCTPOMCTBA IIK u
3 TEMaTHUYECKOT' O
amrapaTHas — peanu3alus
KOHCIIEKTA
KOMIIbIOTEpa
CoobOmienue «Haznauenue
4 HO» IToaroToBKa COOOIICHUS
Ilonroroska
Pabota ¢ mnporpaMMHbIM
5 TEMaTHYECKOTIO
obecreyeHueM
KOHCIIEKTA
I'paduaeckue [ToaroroBka
6 [MOJIL30BATEILCKHE TEMATUYECKOTO
UHTEPEHCHI. KOHCIIEKTa
IloaroroBka
Jlornueckasgs  CTpyKTypa
7 TEMATUYECKOTO
JIMCKOB.
KOHCIIEKTA

10




Pabora ¢ (aitnamun u [ToaroroBka
8 KaTaJorTaMd C TOMOIIBIO TEMATUYECKOTO
¢aiioBoro MeHeKepa. KOHCIIEKTa
Paznen 2. UudpopManmoHHbIE TEXHOJIOTUH
Tuner BUPYCOB. [ToaroroBka
9 CpaBHUTENBHBIA  aHAJIN3 TEMATUYECKOTO
AHTUBUPYCHBIX TPOrPaMM KOHCIIEKTa
[TpoGHBIC BEPCUU [ToaroroBka
10 AHTUBUPYCHBIX MMPOTPAMM. TEMATUYECKOTO
OHJTaiH CKaHEepbI KOHCIIEKTa
[Toaroroska
DBOIIIOLUSA
11 . TEMATUYECKOTO
KOMITBIOTEPHBIX CETEH
KOHCIICKTa
IToaroroBka
Ucropust  popmupoBanus
12 . TEMATHIECKOT'O
BCEMUPHOU ceTH Internet
KOHCIICKTa
IlouckoBrle  caWTel U Iloaroroska
13 TE€XHOJIOTUU MouCKa TEMAaTHUYECKOTO
uHpopmaruu B Internet KOHCIICKTa
Bepuucaxx  pabor  Ha
14 KOMIIBLIOTEPC. OTBETHI HAa BOIPOCHI
Pestome uiy padory.
15 Pazpabotka npoekra
Co3paTp KypHaJI TPYIIIbI
16 Pa3zpaboTtka npoekra
Co3pmate  JTOKyMEHT IO
17 wabony Pa3pa6oTka mpoekra
18 Pa3paboTka mpoekra

dopmaTUupOBaHUE

11




JIOKyMEHTa 1o 00pasiry

Texnoorus
peIaKIIMOHHO-
M31aTEIILCKOr 0 Jena.

19 CpaBHUTEIbHASL Cocrapnenne
XapaKTepUCTHKA CPaBHUTEIHHOU TAOIHITBI
A31aTEILCKUX CUCTEM
Iloaroroska

20 TEMATUYECKON Ta3eThl. PaspaboTka mpoeKTa
TBopueckass pabora 10

21 PazpaboTtka nmpoekra
CO3JIaHUI0 OPOLTIOPHI
Pabota ¢ Tabiunen Kak c [ToATrOTOBKA

22 0a30ii TaHHBIX TEMATHYECKOTO

KOHCIIEKTa
ABTOMAaTH3aIMs PacUyETOB TToAroToBKa
23 cpencreamu MS Excel. TEMATHYECKOTO
KOHCIIEKTa
Craructuueckas IToaroroBka

24 oOpaboTka  JaHHBIX C TEMAaTUYECKOTO
noMorsro MS Excel. KOHCIIEKTA
Knaccet mporpamm  mist Iloaroroska

25 paboTbl ¢  BEKTOPHOMU TEMATUYECKOTO
rpadukoit KOHCIIEKTa
Knaccet mporpamm  mist Iloaroroska

26 paboThl  C  pacTpoBOH TEMATUYECKOTO
rpaduKoit KOHCITEKTa

IToaroroBka
Kommbrorepusie

27 TEMaTHYECKOTO

IpE3CHTAIIUN
KOHCIIEKTa

12




Opranuzanusi cBSIZe MEXIY
JJAaHHBIMHU:  HUCpapXuycckas, IToaroroBka
28 ceTeBas, peIALMOHHAs TEMATUYECKOT'O
CouuansHass poab  0a3 KOHCIIEKTA
JAHHBIX
Iloaroroska
29 [IpuknanHble  CUCTEMBI  C
PEISLUUOHHBIMA ~ MOJIEIISAMU TCMATHHCCKOTO
Pazgen 3. MHMcnouas3oBanue cpeacrs UKT B npodeccnonajbHoM
HeSITeJIbHOCTH
Bo3MoxHOCTH  CcEepBHUCOB
[TogroroBka OTBETOB Ha
30 web 2.0 mns co3manums
. BOITPOCHI
caiita nopTdoiaro
Knaccudukanua cucrem
COBMECTHOTO XPaHECHUSI U
31 p Cocrasienue TaOInIbI
peIaKTUPOBaHUS
AIEKTPOHHBIX PECYPCOB
[Toaroroska
Buneokondepenuus B
32 TEMATUYECKOTO
y4eOHOM 3aBe/ICHUE
KOHCIIEKTa
CoBpeMeHHbIC
TEXHUYECKUE CpencTBa [ToaroroBka
33 oOy4eHHsi, KOHTPOJIS W TEMATUYECKOTO
OIICHKH YpOBHSI KOHCIICKTa
(U3UUECKOro pa3BUTHUS

13




5. KAK 9O@PEKTUBHO PABOTATb CAMOCTOATEJBHO

HaunGonbiyto mosibs3y caMocTosiTeNbHasi paboTa MPUHOCUT TOTNa, KOrja
CTYJICHT 3aHMMAETCs] CUCTEMATUUYECKH, TIPOSBIISAS TPYI0II00ME U YIIOPCTBO.

Jnst  monydeHHsl YCHEIIHBIX PE3yJIbTaTOB CaMOCTOSITEIBHOM  paboThl
HEOOXOJMMO TPaBWJIBHO OPraHU30BaTh CBOE Y4YeOHOE BpeMs M CEpPbE3HO
OTHECTHUCH K BBITIOJHEHUIO MOTYYEHHBIX 3a1aHUM.

Jis >@dexTtuBHON pabOTHI cleayeT MOATOTOBUTH CBOE pabouee MecCTo,
KOTOpoe OyAeT oTBe4yaTh TPEOOBAHHSM THMTMEHBl YMCTBEHHOTO TpyZda: yIOOHOE
MECTO, JOCTaTOYHOE OCBEIlIEHUE, TUIITNHA, HEOOX0IMMOE 000pYyJ0BaHHE.

HeMHorue CTyJIeHTBI 3HAIOT, YTO HYXHO OOSA3aTENbHO CHIETh Ha CTYJE CO
CIIMHKOM, MOTOMY 4YTO CHJEHbE 0€3 OMophl Ha CIUHY OBICTpO yTomisieT. Kpome
TOT0, HEOOXOJAUMO CIIEUTh, YTOOBI HOTY OMMPAIHCH BCEW CTYNHEN HA MOJ WM Ha
MOTHOXKY CTOJIa (Ha CHeNUaIbHYyI0 MOACTAaBKY i Hor). Emé xenarenbHo, 4To0bl
paccTosiHUE OT IJ1a3 0 MTOBEPXHOCTHU CTOJIA COCTABIILIO OKOJIO 35CM, a pacCTOsIHUE
MEXIY TPYAbIO U CTOJIOM JOJKHO OBITh PAaBHO HIMPUHE JIAJ0HU.

[Ipu paboTe 3a KOMIBIOTEPOM CJEIYET MOMHUTb, YTO MOHHUTOP JOJIKEH
HAXOJIUThCA OT Tja3 Ha PACCTOSHUU BBITAHYTOM pyku, T.¢ 50-70 cM, a ypoBeHb
rJia3 MpU BEPTUKAIBHOM PACIOJIOKEHUU dKpaHa JOJKEH MPUXOTUTHCS Ha LEHTP
sKpaHa wiu 2/3 ero BbICOTHI. Eciu Jjisi MOCTOSIHHOTO HOIICHUSI UMEIOTCSI OUKH, TO
paboTaTh B O4UKax 00s3aTeNbHO!

3a KOMIBIOTEPOM HEJB3s paboTaTh MPU HEJOCTATOUHOM OCBEILCHUM WJIU
IPU MJIOXOM CaMOYYBCTBUHU.

YTomieHne HacTymaer O4YeHb OBICTPO, €CJIM YeJOBEK padoTaer Mpu
MOCTOPOHHMX 3BYKax, CO3JaroluX IryM. Jloka3aHo Takke, 4TO MO/ 3BYKH MY3bIKU
TAaK)K€ BPEAHO 3aHUMATHCS, JaXKE €CIM OHAa 3BYYUT OYEHb THXO: TaKOU
My3bIKaJIbHBI  (POH 3aTpyNHSET 3allOMUHAHWE W TIOHUMAaHHE HW3y4aeMOTO
Marepuana.

B Teuyenuwe 3aHsATHUN HEOOXOAMMO Ji€NaTh MEPEPHIBBI, BO BPEMsI KOTOPBIX
MOJIE3HO OTBJICYHCS OT YUEOHBIX JIeTl, TIOJIBUTATHCA, TOOBIBATH HA CBEXKEM BO3/YyXE,
MOCYIIAaTh HETPOMKYIO YCTIOKaWBAIOIIYIO MY3BIKY.

[Ipy BBIMOSHEHWM MHUCBMEHHBIX PabOT HE PEKOMEHIYETCS TOJb30BaThCS
TSOKENBIMA PYYKaMH, TaK KaK YBEIMYCHHE Beca PYYKH Jake Ha 1T yCHUIMBaeT
YTOMJICHUE.

YtoObl >(ddexkTuBHO paboTaTh, CIEAYET, MPEXKIE BCEro, BHYTPEHHE
HACTPOUTHCSI HAa TMPEACTOSIIYI0 paldoTy, T.e. OCO3HATh €€ HEeoOXOAUMOCTh U
MOCTaBUTH Tiepe] COO0M ONpeIeIEHHYIO 1IETb.

Jlanee crenyer oONpeAeNuTh COJEpKaHUE, CTENeHb HOBU3HBI, YPOBEHb
yCBOEHHUs, 00bEM, CPOKH, OdTalbl W MPUEMbl BBITIOJHEHUS 3aJaHus, a TaKkKe
CIUIAHUPOBATh TIOCJIEIOBATEILHOCTh JEUCTBUN, KOTOPYIO 3aTeéM HE0OXO0IMMO
cO0II01ATb.

Ha npencrosimeii paboTe HE0OOXOAUMO COCPEIOTOUNTRLCS. Helb3s 1o3BOISITh
cebe OTBiIEKaThCs OT HayaToW paboThl x0T Obl 5-10 muHyT. B camom Hauane
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paboThl HamboJiee TPYIHO COXPAaHSTh BHUMAHHE, MOCKOJBKY BbI B HEE emié He
BTSHYJIUCH.

BHauane HEOOXOIMMO H3YYHTHh TEOPETUYCCKYI0 OCHOBY PabOTHI, a 3aTeM
NPUCTYIHUTH K MUCBMEHHOHN paboTe WK APYTUM MPAKTHICCKUM JEHCTBUSIM.

JUis  TOCTHMKEHHWST MakKCUMalbHOH J(PQPEKTUBHOCTH 3alaHuE HYKHO
BBITIOJTHATH MAKCUMAIIBHO CAMOCTOSITENTFHO, IPUMEHSISI YCBOCHHBIE paHee 3HAHUS U
YMCHHSL.

PaboTast caMOCTOSITENTbHO, CIeAyeT MOMHHUTD, UYTO MpaBUJIbHAS OpPTaHU3AIUS
y49eOHOTO TpyJa SKOHOMHUT BpeMs W CIOCOOCTBYET TOCTIDKCHHIO HAMITYUIIIHX
pe3yJIbTaTOB.
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6. METOIMYECKHUE PEKOMEHJIAIINHA 11O PABOTE C
NHOPOPMAIIMOHHBIMHN UICTOYHUKAMU

6.1 Pexomenaannm no padéore ¢ KHUTOM

3a Bpemsi y4eObl CTYICHT JIOJDKEH M3yYUTh U OCBOUTH MHOTO yYEOHHKOB,
CTaTel, KHUT U APYTroil HEOOXOAMMOM I Oy IyIIero CrelraincTa JuTepaTypsl. B
CBS3M C OTUM TMepe]] CTyJACHTaMH CTOUT OOJbImass W BaKHAs 3agada — B
COBEPIIICHCTBE OBJIAJCTh PAIMOHAIBLHBEIMU TpPUEMaMH pPabOThl € KHUKHBIM
MaTEepUaJIOM.

YMeHue paruoHaabHO padoTaTh HaJ KHUTOM — HEOOXOAMMOE M BaKHOE
KaueCTBO KaXIoro cryAcHTa. JIoOWTh KHWIH, TOCTOSHHO H3yd4aTh WX, 3HATh
JUTEPATYpy W IO CBOEH CIELMAIBHOCTH — MepBeuias 3agava. JlokaszaHo, 4To
NpaBUJIBHO OPraHW30BaHHOE UYTEHHUE HAYyYHOM JIMTEpaTypbl UYpE3BBIYANWHO
MOBBINIAET OOIICHAYYHBIN U CIEIMANIbHBINA Kpyro3op uuTaromiero. HauutanHbii
CTYJICHT BJAJICET XOPOIIO PA3BUTON PEUbI0, ITUPOKUM MBIIUICHUEM, OJECTSIICH
NaMATBIO M IPYAUIMEH, a 3TH KadyecTBa SIBJISIOTCS BAXKHEUIIUMM TOKa3aTeIsIMU
oO11el KyJIbTYphI Y€JIOBEKa.

[Ipuctynass k paboTe Haa KHHUIOHM, CIeAyeT CcHadalla O3HAKOMHUTHCS C
MaTepuajioM B IIEJIOM: OTJIaBJICHHEM, aHHOTAIMEH, BBEACHUEM M 3aKIIOYCHUEM
myTeM OErJIoro YTeHHS-IPOCMOTPA, HE Jieasi HUKAKUX 3amuceid. DTOT MPOCMOTP
MO3BOJIUT TMOJIYYUTh MPEACTaBICHUE 000 BCeM MaTepuaie, KOTOPhIi He0OX0IUMO
YCBOUT.

[Tocme »aTOro ciemyer NEPEeXOAUTh K BHUMATEIBHOMY YTCHHIO —
MITYANPOBAHUIO MaTepuana IO TiaBaMm, paszaeiam, mnaparpadam. ITo camas
Ba)KHAs YacTh pabOTHI MO OBIAJCHHUIO KHIDKHBIM MatepuajioMm. UuraTh ciemyer
mpo cels, B 3TOM CiIy4ae YHUTAIONIMI MEHBIIE YCTaeT, yCBaWBaeT MaTepual
npuMepHo Ha 25% ObIcTpee, UMeeT BO3MOKHOCTb YyJETUTh OOJbIlle BHUMAaHUS
COJICPKaHUIO0 HAMMCAHHOTO W JIydllle OCMBICIUTH ero. Hukorma He cremnyer
00XOJIUTh TPYJHBIE MeCcTa KHUTU. VX Hamo 4yuTaTh B 3aMENIJICHHOM TEMIIE, YTOOBI
Jy4IIie TIOHSATh U OCMBICIIUTD, @ B HEKOTOPBIX CIIydasiX — MEPEUNUThIBATh HECKOJIBKO
pas.

N3yyas kHUTY, Hajgo oOpaimiath BHUMAHUE Ha CXEMbI, TaOJUIbI, KapThl,
pUCYHKH, MaTeMaTtudeckue (opMysbl: paccMaTpuBaTh WX, OOIyMBIBATh,
aHAJM3UPOBaTh, YCTAHABIIMBATH CBA3b C TEKCTOM. JTO TIOMOXET MOHITH U YCBOUTH
M3y4aeMblid MaTepHUall.

[Ipy dYreHnn HEOOXOAMMO TIOJIB30BATHCSA CIIOBAPSMH, YTOOBI BCSIKOE
HE3HAKOMOE CJIOBO, TEPMHUH, BBIPAXKCHHUE OBLIO MPABUILHO BOCIIPUHSATO, TTOHATO U
3aKpeIJICHO B TAMSITH.

[Tpu paboTe ¢ muTEepaTypoit HEOOXOIUMO CTPEMUTHCS BBHIPAOOTATh Y Ce0s HE
TOJIBKO CO3HaTelbHOE, HO W Oeryoe ureHue. OCoOCHHO ATO yMeHHe Oynaer
MOJIC3HBIM TIPH TIEPBOM TIPOCMOTpe KHUTH. OOBIYHO CTYACHT MOXKET BHUMATEIHHO
U COCPENOTOUYCHHO mpouuTath 8-10 cTpaHuil B Yac W ClieNaTh KPaTKUE 3alucu
npountanHoro. [locne oOyueHus OBICTPOMY YTEHHIO MOXKHO MPOYUTHIBATH 10 50-
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60 cTpaHul] B 4Yac W Jaxke Oojee, OAHOBPEMEHHO MpPHOOpeTas CHOCOOHOCTh
KOHIICHTPHPOBAThCS HA BaYKHOM U CXBAaThIBATh OCHOBHOW CMBICT TEKCTA.

3anuchk “3y4aeMoro — Jydilnas ornopa namstu npu padote ¢ kHurou. Uuras
KHUTY, CJEOyeT JAelaTh BBINHCKUA, 3apHCOBKH, COCTaBJIATh CXEMBbI, TE3HUCHI,
BBINKCHIBATH IU(PHI, IIUTATHI, BECTU KOHCIIEKTHI. 3allUCh U3Y4aeMOU JIUTEPATyphI
Jydlie JAeiaTh HarjsIHOW, JIETKO OOO03pUMOH, pacdjeHEHHOH Ha ab3ambl |
NyHKTHI. TO, 94TO MPOYUTAHO, TPOYMAHO U 3aIUCAHO, CTAHOBUTCS JICHCTBUTEIBHO
JMYHBIM JIOCTOSTHUEM PabOTaIOMIeTo ¢ KHUTOM.

OCHOBHOU TIPUHIIMIT BBIITMCBIBAHUS M3 KHUTH — CaMOE€ CYIIECTBEHHOE W B
KpaTtJaiteit gpopme!

JlocioBHas BBIMMMCKA WIIM LUTATa JENAeTCS C LEIbI0 TMOAKPEIUICHUS TOTO
WIA WHOTO IIOJIOKEHUS, aBTOPCKOTO JOBOJA. JTa (GopMa NMPUMEHSETCS B TeX
ClTydasiX, KOTJIa HeJb3sl BBHINHCATh MBICIh aBTOpa CBOMMHU CJIOBaMHU, HE PHUCKYs
HOTEPSITDH €€ CYTh.

Beimucka «1mo cMbICiy» WK Te3ucHas (opma 3amucu — camasi Jydiias
¢dopma 3amucu. Te3ucsl — 3TO KpaTKo CHOPMYIMPOBAHHBIE CAMHM YHTAIOIINM
OCHOBHBIE MBICITH aBTOPA.

KoHcriekTBHAsT BBIMMCKA KMMEET OCOOEHHO BaKHOE 3HAYCHHE IS
oBnaseHus 3HaHusAMH. KoHcnekt — Hanbonee >dexTuBHas Gopma 3amucedt mpu
U3yYeHUH HAyYHOW KHUTU. B TaHHOM cilyyae KpaTKO 3alMChIBAIOTCS BaKHEUIIIHE
COCTaBHBIE ITYHKTHI, TE3UCHI, MBICIIH U HJICH TEKCTA.

6.2 Pexomennauuu no padore ¢ Uurepuer-pecypcamu

Cerp HMHTEpHET cerogHss — NPaBOMEpPHBIM HMCTOYHHK HAYYHBIX CTaTEW,
CTATUCTUYECKON M aHAJIUTUYECKONW MH(POpMAIUU, U UCIIOJIH30BAHUE €TI0 HAPAIY C
KHUTaMU JaBHO Y€ CTaJO0 HOPMOM.

OpnHako, HECMOTpST Ha TO, YTO pECypchl ceTu HHTEepHET MO3BOMISIOT
JIOCTaTOYHO OBICTPO U I(PGHEKTUBHO OCYIIECTBIATH TOWCK HEOOXOAMMOU
uHdopMaIuu, CleayeT MOMHUTh O TOM, 4YTO 3Ta HHGOpPMAIHS MOXET OBbITh
HETOYHOW MJIM BOBCE HE COOTBETCTBOBATH JICMCTBUTEIBHOCTH. B CBA3M ¢ 3TUM Ipu
MOMCKE MaTepuana [0 3aJaHHOM TEeMaTUKE CJIeIyeT OILIEHUBATh KayeCTBO
peIoCcTaBisieMol HHGOPMAITUH TI0 CIAEAYIOIUM KPUTEPHUSIM:

— npeACTaBiseT Ju uHpopmarus GaKThl WK SBISICTCS MHEHUEM?

— eciu nHQpopMaIus SIBISETCS MHEHUEM, TO YTO BO3MOYXKHO y3HATh

OTHOCHUTEJIbHO PEeMyTalluy aBTOpa, O €ro MOJUTHYECKUX, KYJIbTYPHBIX U
PEIUTHO3HBIX B3TJIsAaX?

— uH(pOpMaIUs U3 MEPBUYHOTO WM BTOPUIHOTO UCTOYHUKA?

— KOTJ]a BOBHUK ATOT UCTOYHUK?

— MOATBEPKAAIOT JTU MHPOPMAIIUIO IPYTUe UCTOUYHUKH?

OtcytcTBHe (pammwinu aBTOpa y Marepuaia U TpaMMaTHUYeCKHe OIIMOKH B
CTaThe JOJDKHBI HACTOPOXHTH. [10100HBIE MaTepHuaibl MOKHO MCIOIB30BAaTh KaK
BCIIOMOTaTEbHbIE U WIUTIOCTPATUBHBIE, HO HE KAK OCHOBHBIE.
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B nepByto ouepenb HY)XHO OOpamiaTh BHUMaHHWE Ha COOCTBEHHO Hay4YHBIC
TPy/Abl TPU3HAHHBIX aBTOpPOB. Hepemko B cetw HHTEpHET BBIKIAIBIBAIOTCS
MaTepuaibl KoH(pepeHiui. [lone3HbIM OyneT TOWCKaTh CIECHUATH3UPOBAHHBIC
WHTEepHET-)KypHAJIBI M SJIEKTPOHHBIC OMOITMOTEKH.

Kak u npyrue MCTOYHMKH HWH()OpMAIUH, CalThl 00s3aTEIbHO JOJDKHBI OBITh
yKa3aHbl B CIIMUCKE UCTIOJIh30BAHHBIX HH(OOPMAITHOHHBIX HCTOYHHKOB.

CornacHo MpUHATHIM cTaHAapTam odopmisiercss IHTEpHET-UCTOUYHUK TaKUM
oOpazom:

Ccpika Ha pecype (He oOmasi cchbUlKa Ha MOpTaji, a MMEHHO Ha CTPAHUILY C
UCIIOJIb30BAaHHBIM TEKCTOM), (paMHJIUS M WHHUIMAIBI aBTOpPA, 3aroJIOBOK CTaThH,
9CCE MJIU KHUTH.

Hanpuwmep,
http://gramota.ru/biblio/magazines/mrs/28 480 Mon4aHOBCKH B.B.
MexKynbTypHOE B3aUMOJICHCTBUE: JUATOT BHYTPU HAITMOHAIBHON KYJIbTYPHI.

Pazymeetcsi, caiiThl, rJe BBUIOKEHBI KOJUICKIIMU OecCIuIaTHBIX pedepaToB U
TOTOBBIX CTYJEHYECKUX paboT, HE MOryT OBITh BIHCAaHBl Kak VIHTepHeT-
UCTOYHUKU. OTO BTOpUYHASA YKe TiepepaboTaHHas KeM-TO HH(opMaIus.
JIOCTOBEPHOCTH U aKTyaJIbHOCTh €€ 0]l COMHEHUEM!

6.3 Pexomengauuu 1o 3Qp@QeKTHBHOMY NOUCKY HMH(POPMALMH B CETH
HNurepHer

Ilouckoeas cucmema — 3TO TMPOTPAMMHBIN MPOJIYKT, COCTOSIIUN U3 Oa3bl
JAHHBIX JOKYMEHTOB, CHAa0XEHHOW MOJIb30BATEIbCKUM HHTEpPPENncoM, KOTOPBIN
paspaboTaH Jy1s morcka HHGOpPMAaIIMK BO BCEMUPHOU MayTHHE.

Cpenu MHUPOBBIX THT'AaHTOB MOXHO BbIIeHuTh (G00gle, pbiHOYHAsS OIS
KoToporo cocraBisger 77%, Yahoo — 12% u MSN — 3%. B pycckos3praHoM
cermeHTe B (aBoputax Anoexc (44% Pynera), onsath xxe Google (36% Pynera),
Rambler(10% Pynera) u Mail.ru(7% Pyneta).

Pe3ynbTarhl moncka 0OBIYHO MPEACTABICHBI B BUJIE CEPUHU CCHUIOK Ha BeO-
CTpaHMUIIbI, U300paKEHUS U JPYTHUE THUIHI (HaIIOB.

OcHoBHas 3a1aua MOMCKOBOM CUCTEMBI 3aKJIIOYAETCS] B BHIOOPE HAUITYUIIETO
BO3MOYKHOTO MOJMHOKECTBA B OTBET HA KOHKPETHBIN 3aMpoc, TO €CTh MHOXKECTBA
JIOKYMEHTOB, KOTOpbIe HauboJee COOTBETCTBYIOT TOMY, UYTO MILIET MOJb30BaTElb
(0OBIUHO B MOpAJIKE YOBIBAaHUS PEJIEBAHTHOCTH).

[Ipexne yeM 3anoiaHATh CTPOKY MOKMCKA, HEOOXOAUMO MOHSTh, YTO UMEHHO
HY’)KHO HalTH U KakUM o0Opa3oM cCieayeT COCTaBUTh 3alpoc, YTOOBI MOUCKOBAs
CHCTEMa KaK MOXKHO ObICTpee BblAalia TO, 4YTO HYXHO.

Bce nouckoBble yKazaTean peain3yroT HECKOJIBKO aITOPUTMOB ITOUCKA:

1. Ilpocmoui nouck. B niosie 3anpoca BBOAUTCS OAHO

WIM HECKOJBKO CJIOB, KOTOPBIE MOTYT XapaKTEPHU30BaThb COAECPKaHUE
nokyMeHTa. Eciam 3TO €10BO OJHO, TO B OTBET BBIJAETCS OO0MbBIIOE
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KOJIMYECTBO CCHUJIOK. ECITM HECKOJIBKO CIIOB, TO pPE3yJbTaT 3aBUCHUT OT
TOTO, KaK 3TH CJIOBA BBEJICHBI, @ 3TO 3aBUCUT OT KaXKJIOH KOHKPETHOM
CHCTEMBI.

Pacuwupennutit nouck. OH nojipazymeBaeT 3arpoc
u3 rpymmbl cyioB. CiioBa CBSI3BIBAIOTCS JIOTHYECKUMU oreparopamu U,
NJIN, HE wu mp.

Koumexkcmmuotii nouck. OH peann3oBaH HE BO
BCEX MOMCKOBBIX yKazaTensix. Eciu 3ToT MeTon ecTh, To KirodeBas (pasa
JIOJKHA OBITH 3aKJII0YCHA B KABBIUKH.

Cneyuanvuviii nouck. OH TIO3BOIISICT HAWTH
JOTIONHUTENbHYIO ~ WH(popMmaruio.  Hampumep, Takume  KOMaHIBI
MO3BOJISIIOT OMPEICIUTh, KaK YacTO B CETH BCTPEYAIOTCS TUIICPCCHUIKH,
YKa3bIBAIONINE Ha KaKOW-TO pPECcypc, ¢ HMX IOMOIIBI0 MOXKHO HaWTH
KJIFOYEBBIE CJIOBA, BXOJISIIKE B 3ar0JIOBKH BEO-CTPaHUIL U T.II.

HpI/I COCTABJICHHUH 3alIIpocCa H€06XOIIHMO PYKOBOACTBOBATLCA CJICAYIOITNMHU
IIpaBHUJIaMU:

1)
2)

3)

4)

5)

6)

Ilucamo epamomno cinoBa MOMCKOBOIO 3apoca.

Hcnonvzosamsv cunonumvl. Ecaym TOUCK HYXHBIX pe3yJbTaTOB HE
IpUHEC, CIeAyeT NnepedopMyIupoBaTh 3aIpoOC, UCHOJb3YS CUHOHUMBI.
Hanpumep, BMeCTO «Tayka» — «aBTOMOOWIIb», BMECTO «KYypCOBas
pabota» — «pedepar».

YToynsame 3anpoc. YeM TouHee OyAeT MOCTPOEH MOUCKOBBIN 3a1poC, TEM
OOJbIIE IIAHCOB, YTO B MEPBBIX CTPOKAX pe3ysibTaTa IMOUCKAa Oyner
HY>KHBIN pecypc.

Hcnonvszosamev  kaouesvie cnoga. Ecam  pe3ynbTaT TNOMCKA HE
YIOBJIETBOPSIET KPUTEPUSIM, CIIEYET BKIIOUUTD B MIOMCKOBBIN 3alpOC KaK
MO’KHO OOJIBIIIE YTOUHSIOIIUX CJIOB.

He nucamv 3anpoc 6 eepxmem pecucmpe. Bce 3ampocsl KeaaTeNnbHO
nucaTb B HWOKHEM  perucrpe, IMOTOMY 4YTO TIOMCK  OOBIYHO
peructpo3aBucuMbiii. 3amnpockl «xiied» = «XJIEb», HOo «XJIEb» #
«xneby». Ecan BBeeHBI CTPOYHBIE CHUMBOJIBI, TO Pa3bICKUBAIOTCS Kak
CTpPOYHBIE, TaK W IMPONHUCHBIE CHMBOJIBI, HO €CJIH MCIOJIb30BAHBI
IPOIKCHBIE, TO UIIETCSI TOYHOE COBIIAJEHUE C MPONUCHBIMHU, U CTPOKA
«(IIATb MMWIAHCKUX KA®EJPAJIBHBIX COBOPOB» Oyner
HaliJleHa TOJIbKO B TOM CJIy4yae, €Clidi OHa TJe-TO Ha caiiTe HaOpaHa
3arjgaBHbIMU OykBaMu. OJHAKO eciau HeoOXOJUMO HaWTH KaKue-TO
MMEeHa COOCTBEHHbIE, HAarIpuMep, Tpynny «YUepHbiit kogey, a He TPOAYKT
NUTaHUs YepHBIA Kode, clieyeT nucaTh UX C 3arjiaBHbIX OYKB (MMEHHO ¢
3aenaemvix, a He 6ce 3aznaenvlie). (CilemayeT OTMETUTh, YTO B CUCTEME
Pambnep npu wuHIekcauuu Bce MNPOMHUCHBbIE OYKBBI TNPUHYIUTEIBHO
«TIOHMXKAIOTCA 10 CTPOYHBIX).

B cnooicnwix cnyuaax ucnonvzosamuv A3viK 3anpocoes. lIpakTnuecku Bce
MIOMCKOBBIE CHCTEMBI MOACPKUBAIOT TaK HA3bIBAEMBIN SI3BIK 3aIPOCOB,
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HOSBOJ’I?[IOIHI/Iﬁ 34/1aBaThb pa3JINYHbIC KOM6I/IHaI_[I/II/I Pa3/IMYHbIX KPUTCPHCB
IIOHCKa.

prrIHI/IpOBKa CJIOB B ITIOMCKOBBIX CUCTEMAX UMCCT PAJ OCOOCHHOCTEH:

1.

I'pynnwt cnoe. TlouckoBbie CUCTEMBI MO-PA3HOMY
TPaKTYIOT TPYIIIIBI CJIOB, BBEJICHHBIC uepes npooen, kak 1 wim xkak UJIN.
a) B OGonbuimHCTBE cucTeM B KauecTBe omneparopa W ucnonb3yercs «+»
nepes ciaoBoM 0Oe3 mpobOena. boAbIIMHCTBO POCCUUCKUX TOUCKOBBIX
CUCTEM IO YMOJYAHUIO CYHMTAIOT, YTO JIBa CJOBAa JOJDKHBI
MPUCYTCTBOBATh B JOKYMEHTE, B TIOMCKOBOU cUCTeME SHOeKc — B OJTHOM
MPEIOKCHUH. 3HAKA «+» M «-» CIyXaT I BKIIOYCHUS/UCKITIOUCHHS
OTIPEJICTICHHBIX CJIOB: TMPEINOJIOKHM, HEOOXOIUMO HAWTH CalTh, Ha
KOTOPBIX €CTh pacCKa3bl O COOAKaX, HO IPH 3TOM HE BBIBOJUTH PACCKA3bI
0 cobakax mopojibl Tepsep. Toraa 3anpoc OyeT BHIMISACTh CISAYIOIIUM
o0pa3oM: «+paccka3 +co0aku —Tepbep» — ITO O3HAYAET KOMAHy HUCKaTh
CTpaHMIIbI, HA KOTOPBIX B 0053aT€LHOM MOPSIIKE MPUCYTCTBYIOT CJIOBA
«pacckaz» 1 «Co0aKm», OJJHAKO OTCYTCTBYET CIIOBO «TEPHEPY.
0) NJIN B mouckoBbIX cuctemax 3anaercs tak: Anopm — WIN, Pambnep
— OR, fnoexc — [1. BeprukanbHas uepTa NO3BOJSET 3a7aTh
IbTEPHATUBBI: CUCTEMa UIIET XOTs Obl OJIHO U3 MEPEUYHUCIICHHBIX CIIOB.
Hamnpumep, ecinu He0OXOUMO HAWTH CTPAHMUIIBI, TJI€ BCTPEUACTCS OJHO
U3 CJIOB «IIaray, «Mamay, «J104Ka», «BHYUYKay, TOMCKOBBIN 3ampoc OyaeT
BBITJISIZICTH CICAYIOIIUM 00pa3oM: «Iarna | Mama | Jouka | BHy4Kay.

3ape3zepsuposannsvle c/108d. 3ape3ePBUPOBAHHBIC
CJIOBA — ATO CJIOBA, KOTOPbIE HE YUYUTHIBAIOTCA MpU 00paboOTKe 3arpoca.
K HuM oOTHOCATCS HEMH(POPMATUBHBIE CJIOBA: TMPEIJIOTH, COO3HI,
MECTOMMEHUS, apTUKIM M Jp. CJIOBa Majoro pasmepa. B HEKOTOpbIX
CHUCTEMaX 3ape3epBUPOBAHHBIMH MOTYT OBITh CJIOBA, KOTOpPBIE YacTO
BCTPEYAIOTCS, TTO3TOMY MH(POPMATUBHBIMU HE SABJISIOTCS. Hampumep, B
CUCTEME, OPUEHTUPOBAHHOM HA TMOUCK KHUT, CIOBO «KHHUTa» OyIeT He
UH()OPMATUBHBIM.

Konmexcmmuwii nouck. Ilpu mnoncke TOYHOU
¢dpa3bl ee HEOOX0IUMO 3aKIIOYUTh B KaBbluku. Hampumep, ecnu HyKHa
ToyHass  (pasa  «TUMNEPBU3HOHHBIM  KBAa3WKOHBEPTEp», a  HE
«TUTIEPBU3UOHHBIN aHAIM3ATOP, BKIIOYAIOMMNA B ce0sd TEMHO-3€JEHBIH
KBa3UKOHBEPTEp B MYMBIPBIINIKAX», TOTJa B TMOHCKOBOM CTpPOKE
HEO0OXO0IMMO UCKOMYIO (Ppa3y 3aKJIFOUUTh B KaBBIUYKU «THUIIEPBU3UOHHBIN
KBa3UKOHBEPTEP», B 3TOM CiIy4yae MOUCKOBAsI CUCTEMa BBIBEJET TOJIHKO
T€ CTpaHMIIBI, TJI€ 3TH CJIOBa pacrojaraiTcs cTporo psaoM. Ilpu
KOHTEKCTHOM TOMCKEe HEo0XoauMo TouHOe (!) COOTBETCTBUE MEKIY
3aKa30M M pe3yJbTaToM noucka. Eciu mouckoBas cucteMa «3auyrCTuiia
BEO-JTOKYMEHTBl OT 3ape3epPBUPOBAHHBIX CJIOB, TO C KOHTEKCTHBIM
MOMCKOM OHAa CIIPAaBUTHCS HE MOXKET. B MOWCKOBBIX cucreMax AHoexc u
Pambnep ToOmbKO nenaroT BUJI KOHTEKCTHOTO MOWCKA (Yepe3 KaBBIUKH).
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N3 poccuiCKuX TMOHWCKOBBIX CHUCTEM YECTHBIM KOHTEKCTHBIM TOWCK
MPOBOJIUT TOJILKO Anopm, HO y HETO HEeBelMKa 0asza ykazaTenei.

@Dopmot noucka. C 1997r. MOUCKOBBIE CHCTEMBI
MPEIOCTABISAIOT YCIYTH MO PO3BICKY JaHHBIX, 3alMCAHHBIX B Pa3HBIX
dbopmarax: pUCYHKH, BHI€O0(DaNIbI, 3ByKOBbIE KJIUIbBI U T.A. s 3TOTO
ClielyeT  BKJIIOYHTH  MNEPEKIoYaTeldb, COOTBETCTBYIOIIUNA  THUILY
pa3bICKMBaeMbIX JaHHBIX. [lonckoBas cucrema SHoexc O3BONSIET HAUTH
TEKCTbI, TOBapbl U pUCYHKU, Anopm — mmoc MP3, Pambrep — TOABKO
TeKCThI. M3 3apyOeKHBIX CITy»KO IJIs1 JOMAIITHETO MOJIb30BaHUS MOIXOIUT
ciryx6a Fast Search, mns nemoBoro motpedienus — Northern Light.

Heiicmeusn nocne noucka. Ecnu npencrasieH
O00BEMHBIN TOKYMEHT, TO MOKHO BOCIOJB30BaThCsl koMaHoi IIpaseka —
Hauumu na smou cmpanuye.

OpHoii u3 HanboJiee 4acTO UCTOJIB3YEMbIX POCCHUMCKUX MOUCKOBBIX CHCTEM
SBJIIETCS] IOUCKOBast cuctema Anoexc. Jlns spdextuBHOro norcka nHGopmaiuu B
cucreme SHeKc 1eaecooOpa3Ho UCIIONIb30BATh CIEAYIOUINE HPUEMBL,

1)

2)

3)

4)

Ilouck no oonomy cnogy
= Begercs Ha OCHOBE KOpHsS 3Toro ciioBa. Hampumep, eciu BBEIEHO
CIIOBO «CHEI», TO CHCTEMa BBIJACT JOKYMEHTHI, B COCTaB KOTOPBIX
BXOJISIT OJJHOKOPEHHBIE CJIOBA.
* Ecuu nouck ciioBoGpopM He TpedyeTcs, TO €ro OTMEHUTH C IMTOMOILBIO
«!», HarrpuMmep, !cHerom.
[Touck mo rpymnre cjioB
= 3HaK «+» NHUIIETCS CIUTHO CO CIIOBOM 0e3 mpoobena.
= MoxHo BBecTu onepatop U (&), cipasa u ciieBa OT & JOJIKHBI
OBITH MTPOOEIIBI.
* Ecnu TpeGyercs NPUCYTCTBUE CIOB HE TOJIBKO B MPEJIOKEHNUH,
HO ¥ BO BCEM JIOKYMEHTE, IPUMEHSETCS oneparop &&.
" «~» - CTPOroe UCKIYECHHUE U3 MPEITIOKEHUS
" «~~» - UCKJIIOYEHHE U3 BCETO TOKyMEHTa
= [lpumep: «Mocksa [IIlerepOypr&&+cromuuar
[Touck ¢ ykazaHueM paccTOSTHUS
»  «/n», «/(-n+n)» Oneparop NEAR mo3BosisieT HaXOAUTh JOKYMEHTHI,
B KOTOPBIX MCKOMBIE CJIOBAa HAXOAATCS OMM3KO APYT OT Apyra. 3HaK
«/» 03HAYaeT «HE MPEBBIIIATIO» YUCIA, MOKA3BIBAIOIIETO JOIYCTUMOE
KOJIMYECTBO CJIOB, MpHUeM | o3HadaeT OTCyTCTBHE cioB. Hampumep,
«T"opoa/+1MockBa» = «I'opog MockBay.
/N &&» nwmmn «/[In ~~» , wHanpumep, «[opon/+1&&MockBay -
CIIOBOCOYETaHHE OYET JTU B OJJTHOM IMPEAJIOKEHUH MM B COCETHUX.
Hcnonp3oBanue cKoOOK.
* CkoOOKHM cIy’KaT AJisi YIOpaBlICHUs TOPSAKOM JEHCTBHM, Hampumep,
«Mocksa [TletepOypr& (cTonuua [Iropoa-repoi)y.
* VmnpaBieHHE PaHKUPOBAHUEM MPOU3BOAUTCS C HCIOIb30BAaHUEM
BeCOBBIX Kod(duumentoB. Ero wmoxHO mpucBamBaTh JIH0O0OMY
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KITFOUEBOMY CJIOBY WMJIM BBIPQKEHHUIO, €CITM OHO 3aKIIOYEHO B CKOOKHU.
«Mocksa:5 IletepOypr cTonuia.

BBoa yTOYHAIOHIErO CJIOBA OCYIIECTBISIETCS TMOCIE 3HAKOB <-,
HanpumMmep «Hukomnaii +EpeMeHKko<-MIIaqumi apTUCT+TeaTpay.
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7. METOANYECKHUE PEKOMEHJIALIUHA 110
BBIIIOJIHEHHMIO OTAEJIbHBIX BU/10OB 3A/IAHUU

7.1 MeToauuyeckne peKOMEHIAUM 10 MOATOTOBKE CO00IEHMS

[loaroToBka uHgopmayuonnoeo coobujenus B paMKax BHEAyAUTOPHON
CaMOCTOSITENIbHOW paboThl MpelycMaTpUBaeT pa3padoTKy HEOOJIBIIOrO M0 00beEMY
YCTHOTO COOOIIEHUS TSI 03BYYMBAHUS HA 3aHSTHH.

CoobuieHre oTMyaeTcs OT AOKIAI0B U pedepaToB HE TOJIBKO 00BEMOM
nH(pOpMaIMK, HO U €€ XapaKTepOoM: COOOIIECHUs JOMOIHIIOT W3ydaeMblil BOIIPOC.
Coobmraemas nadopmanus 10KHA HOCUTh XapakTep YTOYHEHHsI UM 0000IIeHMS,
NPUBHOCHTh HOBHU3HY, OTpaXXaTh COBPEMEHHBINH B3MJISAJ IO OIPEIEICHHBIM
npobiemMaM n3yd4aeMon TEMBI.

Ilpu moaroToBke COOOIIEHUS 1L€1ecO00pPa3HO MCHOJIb30BaTh CIETYIOIINI
aJITOPUTM PabOTHI:
® 1oa00paTh U U3yYUTHh UH(HOPMAIIOHHBIE HICTOUHUKH TI0 TEME COOOIICHHUS;
® COCTaBWTH IUIaH W CXEMY COOOIICHHUS;
® BBIJCIUTH OCHOBHBIC TIOHSTHS,
® BBECTM B TEKCT [ONOJIHUTEIbHBIC MJaHHBIC, XapaKTepu3ymolue OOBEKT
U3y4eHHUS,;
® 0(OpPMUTH TEKCT COOOIICHHUS TUCbMEHHO;

e crath pabOTy Ha MPOBEPKY NPEIOJIABATEII0 U O3BYYUTh €€ B YCTAHOBIICHHBIN
CPOK.

OO0beM cooOl1eHrs HE JOJKEH MPEeBbIIIaTh 2-3 CTpaHUILl IEYaTHOTO TEKCTa

CTaHIApTHOTO (POPMATUPOBAHUSI.

a) Tpebosanus k popmamuposanuro mexkcma pabomol

JJIeMeHT IMapamerpsl popmaTupoBaHus
dbopmaTupoBaHus
= ciieBa — 2,5 cm;
ITons = cripaBa — 1,5 cwm;
= CBEpXY — 2 CM;
= CHU3Y — 2 CM;
. CUUTAETCA C TUTYJIBHOTO JIUCTA;
Hywmepauus ctpanui .
HOMED CTPAHUIIBI — apabCKUMU
udpaMu B IPaBOM BEPXHEM YTIIY;
. mpudT — Times New Roman;
. pasmep mpudra — 14;
Ctunp OCHOBHOTO TEKCTa | ® HayepTaHue — OOBIYHOE;
. ekt mpudTa — HE UCTIOTH30BATh;
= BBIPABHUBAHUE TEKCTA — IO IIUPUHE;
u KpacHas (nmepBas) ctpoka — 1,25 mMm;
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JJIeMeHT
(hopmaTupoBanus

IMapameTrpsl popmaTupoBaHus

MEXyCTPOUHBIN UHTEPBAJ — IOJIYTOPHBIH;
CIUCKH — aBTOMaTUYECKHUE;

3aroJIoBOK

0€e3 TOYKH B KOHIIE;

€CJIM 3aroJI0BOK BKJIKOYAET HECKOJIBKO
MPEAIOKEHU, UX PA3AEISIIOT TOUKaAMU;

IIEPEHOCHI CJIOB HE JIOIYCKAIOTCS;

PACCTOSTHUE MEX/y 3ar0JIOBKOM U TEKCTOM —
JIBa UHTEPBAJIA;

mpudt — Times New Roman;

pasmep mpudrta — 14,

PETHUCTP — MPOMUCHBIE OYKBBI;

HayepTaHUE — MOJIYKUPHBII, HE KYPCUB, HE
IIOAYEPKHYTHIN;

BBIPABHMBAHUE TEKCTA — IO LIEHTPY;

KpacHas (repBasi) CTpoKa — HET;

oTCcTyI cneBa — 1,25 Mwm;

MEKTYCTPOYHBI HHTEPBAJ — ITOJTYTOPHBIM;

CchUIKH

BHYTPUTEKCTOBBIE;

Ha UCTOYHUK B I[€JIOM WM Ha OTJICJIbHbBIC
€ro pazfenbl ¢ yKa3aHHEeM HadaJbHON CTPaHULIbI
([8, c.243], [11, c.31]);

Nnmoctpaunun

HYMEPYIOTCS apaOCKUMH [P PaMU CKBO3HOU
HyMepaluen (Harpumep, pucyHok 1);

nepes] pUCYHKOM B TEKCTE — CChLIIKA Ha
PHUCYHOK;

Ha3BaHue (Hanpumep, «Pucynok 1. CereBas
MOJIeNb 0a3bl JTaHHBIX») — 0€3 TOUKHU B KOHIIE, MO/
PUCYHKOM TIO LIEHTPY CTPAHUIIbL;

BBIPABHUBAHUE PUCYHKA — MO LIEHTPY;

Cnucoxk
UH(OPMAITMOHHBIX
UCTOYHHKOB

1o andaBUTy aBTOPOB WJIM HA3BaHUI CTaTEl;

00s3aTeNIbHbIE 3JIEMEHTHI OMOIMOrpaduyecKoro
onucaHus: GpaMuIMs U HHUIUANBI aBTOPA,
3arjaBue, 0/13ar0J0BOYHBIE IAHHBIE, BBIXOIHbBIE
JaHHbIE (MECTO U3JaHUsI, HAMMEHOBAHHE
U3JIA0ILETO OPraHa, ol U3/1aHus, KOJINYECTBO
CTpaHul);

npumep: Genopos A.Il. UudopmaTuka:
yueOHuk. — Open: IIpocBenienue, 2017. —432c.
(obpamume sHumanus Ha 3Haxu npenunanus!),

0) llpasuna xomnvromeproco Habopa mekcma
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[Tpu Habope TekcTa ciaenyeT cobo1aTh OOMIETTPUHATHIC TIPaBUIa;

1.

Touka B KOHIIE 3aroJIOBKOB M TOJ3aroJIOBKOB He cTaBuTcs. Eciu
3aroJI0BOK COCTOUT U3 HECKOJBKHUX MPEJIOKEHUHN, TO TOUKA HE CTABUTCS
nocJie nociueAaHero u3 Hux. [lopsaakoBblii HOMep BCeX BHUIOB 3ar0JIOBKOB,
HaOupaeMbld B OJIHOM CTpPOKE C TEKCTOM, JAOJKEH ObITh OT/AENICH
poOeIoM HE3aBUCHUMO OT TOTO, €CTh JIU MTOCJIE HOMEpa TOYKa.

Touka He CTaBUTCA B KOHIIE MOJPUCYHOUYHOM TMOJIKCH, B 3arojoOBKe
TaOJUIBI ¥ BHYTPHU TaOJIHIIBI.

[Ipu oTneneHun OECATUYHBIX JOJIEW OT LETBIX YMCET CTABUTCS 3amsTas
(0,158), a ve Touka (0.158).

[lepen 3HakoM mpenuHaHUs TMpoOen He CTaBUTCS (UCKIIOUCHUE
COCTaBJISIIOT OTKPBIBAIOIIMECS TMapHbIe 3HAKW, HampuUMep, CKOOKH,
KaBbIUKHK); TOCJI€ 3HaKa MpenuHaHus npoden o0s3aTesneH (eciau 3TOT
3HAK HE CTOMUT B KOHIIE a03a1a).

Tupe BbIenseTcs mpoderaMu C JIByX CTOPOH, naeduc mpobenamMu He
BBIICIISIETCS.

UucnurenpHble NOPSAAKOBBIE U KOJIMYECTBEHHBIE BBIPAYKAIOTCS B IIPOCTOM
TEKCT€ OJHO3HAYHBIC IIPM HAJIWYUU COKPAIICHHBIX HAMMEHOBAaHUN —
CJIOBaMH, MHOTO3HAa4YHbIE U IIPU HAIWYUHM COKPAILIEHHBIX 0003HAYEHUN —
mubpaMu ¥ CMEUIAaHHBIM CIIOCOOOM (TOCJE JECATKOB ThICAY YacTo
MIPUMEHSIIOTCS BhIpaXKeHHUsI TUma 25 ThIc.). B Habope Takke BCTpeyaroTcs
apaOCK1e U pUMCKHUE [UQPBHI.

Wunekcol (MOACTPOYHBIE HAANKWCH) W TOKa3aTend (HAACTPOYHbBIE
HAJMMCH) MEXAy CO0OM M OT MPEAIICCTBYIOIIUX W MOCIEAYIOIIUX
>7eMeHTOB Habopa npobenom He otaenstores (H,0, m3/c).

He paspensiorcss Ha pasHble CTpOKM (DaMUIMKM W WHULUAJBL, K HUM
OTHOCSIIMECS, A TAKKE HE OTIAEISAIOTCA OJVH HHULUAI OT IPYTroro.

B KoHIlE CTPOKM TIpensiord W COI3bl (M3 OIHON-Tpex OYKB),
HauMHAKOIME TPEUIOKEHHe, a TakkKe OJHOOYKBEHHbBIE COIO3bl U
IIPEJIOTH B CEPEANHE NPEJIOKEHNN HE OCTABIISIOTCS.

10.3naku mpouenta (%) TPUMEHSIOTCS TOJBKO C OTHOCSIIMMHCS K HUM

qucCiiaMi, OT KOTOPBIX OHH npo6en0M HC OTACIIAIOTCA.

11.3naku  HoMepa (Ne) um maparpada (§) NPUMEHSIOTCS TOJBKO C

OTHOCSIITUMHUCS K HUM YUCJIAMHU U OTICISAIOTCS MPOOEIOM OT HUX U OT
OCTaJILHOTO TEKCTa C JBYX CTOpoH. CIBOCHHBIC 3HAKU HAOUPaAIOTCS
BILIOTHYIO IPYT K Opyry. Eci k 3HaKy OTHOCHUTCS HECKOJIBKO YHUCEIN, TO
MEXIy cOO0M OHU OTHENAIOTCA MpoOenamMu. B pa3HbIX CTpoKax 3HAKU U
OTHOCSIIMECS K HUM IIU(PpbI He HAOUPaKOTCSL.

12.3naku rpagyca (°), MuHyThl ('), cekyHnabl (') OT MPEABIIYIIMX YHUCENT

po0eIoM HE OTACIAIOTCS, a OT ocheayomux — otaenstores (10° 15").

13.@opMyIbl B TEKCTOBBIX CTPOKAX OTACNSIOTCS OT TEKCTa Ha MpoOen Wi

Ha JIBOWHOM mpoOesn. DopMyIibl, CIeAyIONUe B TEKCTOBOH CTPOKE OJHA
3a IPyrou, OTACNAIOTCS APYT OT APyra yABOCHHBIMU MTpoOeIaMHu.
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14.B pycckoM S3bIKE€ pPa3IUYarOTCs HECKOJIbKO BHUJOB COKPAILECHUN:
OykBeHHass abOpeBHAaTypa — COKpAIEHHOE CIOBO, COCTABJICHHOE U3
nepBbIX OYKB cjI0B, Bxojasmux B nojsHoe HazBanue (CCCP, HJP, PO,
By3), CIIO)KHOCOKpAIlleHHbIE CJIOBa, COCTaBJCHHBbIE U3  4YacTeu
COKpAILIEHHBIX CJOB (KOJIX03) WJM YCEYEHHBIX U TIOJHBIX CIJIOB
(Moccoger), u rpaguyecKkre COKpaIleHUs Mo HadadbHbIM OykBam (T. —
roji), 1o 4acTsIM CJIOB (CM. — CMOTPH), IO XapaKTEePHBIM OyKBam (MJIpJ —
MUWTHAP), a TakXKe MO HadajdbHbIM W KOHEUHBIM OykBaM ((-ka —
dabpuka). Kpome Toro, B TeKCTax NpUMEHSIOT OYKBEHHBIC 0003HAUCHUS
enuHull (Qu3nvyeckux BenuyuH. Bce OykBeHHbIe aOO0peBHATYpbI
HAOMPAIOTCS TPsIMBIM MIPUPTOM Oe3 TOYeKk M 0e3 pa3sOMBKU MEKIY
OyKBaMH, CIIO)KHOCOKpAILIEHHBIE CJIOBa U TpaduvecKhue COKpaIlCHUs
HAaOMPAIOT KaKk OOBIYHBINA TEKCT. B BbIIENEHHBIX MpU(PTaAMU TEKCTaxX BCE
9TH COKpAILEHUS HAOUPAIOT TEM K€ BBIICTUTEIBHBIM MIPUPTOM.

Crnenuguyeckue TpedOBaHUs IPU KOMIIBIOTEPHOM HAabOpe TEKCTa:

1. Tlpu HabGope Tekcta onxHOoro abzama kiaBuiia «llepeBoa CTpPOKM»
(«Entery) HaxxumaeTcsi TOJIbKO B KOHIIE 3TOTO ad3alia.

2. Mexnay cnoBaMu CTaBUTCS POBHO OJuMH mpoben. PaBHoMepHOe
pacnpeziesieHue CIIOB B CTPOKE TEKCTOBBIM MPOIIECCOPOM BBINOIHSIETCS
aBTOMATHUYECKHU.

3. AOzamHbni oTcTyn (MEPBYIO WM KPacHYHO CTPOKY) YCTaHaBIMBATH C
MOMOILbIO  Mpo0esoB  3ampemieHo. [[ns  3Toro  ucnonb3yroTces
BO3MOKHOCTH TEKCTOBOTO Ipoleccopa (HampuMmep, OEryHKH Ha
TOPU30HTAIBLHOM M0JIOCE TPOKPYTKU UIIA TAOYIISITOP).

4. B TekcTtoBoM Habope ab3alHbleé OTCTYIbl JOJKHBI OBITH CTPOTO
OJIMHAKOBBIMH BO BCEM JOKYMEHTE, HE3aBHCHMO OT Keryisg Habopa
OTAEJIBHBIX YAaCTEH TEKCTA.

5. 3Hak «Hepa3pbIBHBIN Mpole (YCTaHABIMBAECTCS KOMOWHAIIMN KIIABUIII
Ctrl+Shift+npooen 1580071 c [IOMOIIIBIO KOMaH/IbI
Bcmaska— Cneyuanvrvie CUMBO.TbL
(Becmaska— Cumeon— Cneyuanvhvle 3HaKu)) NPENITCTBYET CUMBOJIaM,
MEXIY KOTOPBIMH OH TOCTaBJIEH, PACIoJIaraThCsl Ha Pa3HbIX CTPOUKAX,
U coxpaHsercs (PUKCUPOBAHHBIM TpU JIFOOOM BbIpaBHUBaHWU ab3ara
(HEe MOKET yBEJIIMUMBATHCS, B OTIUYKME OT OOBIYHOIO Mpo0ena).

6. 3HaK «TUpe», WU «IJIUMHHOE THUPE», MOXKET OBITh HAOPAHO C TTOMOIIIBIO
OJTHOBPEMEHHOT0 HakaTusi komOumHanuu kiaaBuin Ctrl+Shift+ceporii
MHHYC (cepblii MHMHYC pacrojiaraeTcsi Ha IU(PPOBOW KJIaBHAType
CIpaBa) WU C IOMOILBIO KOMaHibl Becmaska— CheyuanvHble CUMBOJIbI
(Bcmaska— Cumeon— Cneyuanvhble 3HaKuU).

Brinenenrem Ha3pBatoT 0c000€ 0(hOPMIICHHE OTACIBHBIX CIIOB WJIM YacTei
TEKCTa, KOTOPOE MOAUECPKUBAET WX 3HaUCHUE. Bce BUABI BhIICTICHUN JIEAT HA TPU
TPYIIIIB:

o [IpudToBbIe BHIACICHUS, BHIMOTHIEMbIE TyTEM 3aMEHBI XapakTepa
WIM HauepTaHuss wmpudra, — HAOOP KypCHUBOM, MOIYXKUPHBIM,
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KUPHBIM, MOJYKUPHBIM KYPCUBOM, IMPOMUCHBIMHU WJIM KalUTEIbHBIMU
OykBamu, mpudTaMu APYroro Keris Wik Jaxe Jpyroi TapHUTYPBHI;

o KoMOuHMpOBaHHBIE BBIJCIICHUS, BBINOJHSAEMbIE OJIHOBPEMEHHO
IABYMsI crioco0aMu, HalpuMmep, Habop MOy KHUPHBIM Bpa3psaKy, Habop
HOJYKUPHBIM IIPU(PTOM YBEIMUEHHOTO KErjsi C BBIKJIIOYKOH B
«KpPaCHYIO CTPOKY» M JIONOJHUTEIbHBIMH OTOMBKaMU, HAOOp KypCUBOM
C 3aKJIFOYEHHEM TEKCTa B PAMKY H T.IL.;

o pudToBbie BbIACIEHUS (KYPCUBOM, MOIY>KUPHBIM, >KUPHBIM)
JOJKHBI OBITH BBHIMOJIHEHBI MPUGTAMHU TOU Ke TAPHUTYPHI U KETJIs, YTO
U OCHOBHOW TEKCT. 3HAKU IIPENUHAHUSA, CIECAYIOIIME 3a BBIIACICHHOU
4acThIO TEKCTA, JOJLKHBI ObITh HAOpaHbI PUPTOM OCHOBHOTO TEKCTA.

8) Pexomenoayuu no noocomoske yCmHo2o 6blCmynjieHus

[TonroroBneHHbIl MaTepuan MH(OPMALMOHHOIO COOOLIEHUS HEOOXOIUMO
O3BYYUTb IE€PE] ayAUTOPUEH.

HcKyccTBO yCTHOTO BBICTYIUIEHUSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHUU
IpeIMeTa peud, HO M B YMEHHUHM NPENOJHECTH CBOM MBICIH U YOexKIACHUS
MPaBUJIBHO U YIOPSAIOYEHHO, KPACHOPEUUBO U YBIIEKATEIBHO.

Bo BpeMsi yCTHOTO BBICTYIIEHUS HEOOXOJUMO KPAaTKO OTPa3uTh OCHOBHOE
COJIep>KaHUE COOOIIEHUS.

Bo Bcrymiennn HeoO0XoAMMO CQOPMYIMPOBATH OCHOBHOM TE3UC, T.C.
IJIABHYIO MBICJIb, KOTOpasl ONPEIENSIET LEIb BBICTYIIEHUS M JA€T BO3MOYKHOCTH
3aJaTh €My OIPENEJICHHYI0 TOHaJbHOCTh. Takass (popMyIMpoBKa AOKHA OBITh
KpaTKOW, $ICHOM, JIETKO YJEpPKUBATbCA B KPATKOBPEMEHHOW ITaMsATH. MBICIb
JIOJKHA MOHUMAThCS OJHO3HAYHO U HE 3aKJII0YaTh B ce0e MPOTUBOPEUHSI.

B OCHOBHOW 4YacTH BBICTYIUIEHUS CIIEAYET IMPUBECTU APTYMEHTHI B IOJIb3Y
c(opMyJIMPOBAHHOM ITABHOW MBICIU U IPUBECTH COOTBETCTBYIOLIUE PUMEPBI.

B 3akimoueHnn HEOOXOIUMO CHOPMYIHPOBATH BBIBOJIbI, KOTOPBIE CIEAYIOT
W3 OCHOBHOM ujeu (uaei) BhICTyIUIeHUs. [IpaBUIIBHO MOCTPOCHHOE 3aKJIIOUYEHUE
CIIOCOOCTBYET XOpPOULIEMY BMEUYATICHUIO OT BBICTYIUIEHUS B LEIOM. 3aKOHYMTh
BBICTYIUIEHUE MOKHO PEIIMTEIbHBIM 3asBICHHUEM.

Berymienne u  3akitodeHue TpeOYHOT 00s3aTelbHOM TOATOTOBKH, UX
TpyJIHEe BCEro co3gaBaTh Ha Xofy. llcuxoyioru nokaszaiv, 4YTO JIydlle BCEro
3allOMUHAeTCs CKa3aHHOE B Hayajle M B KOHIE COOOMICHHS («3aKOH Kpas»),
MO3TOMY BCTYIUIEHHE JOJKHO MPUBJIEYb BHUMAHHUE CIIyIIATENEH, 3aMHTEPECOBATh
UX, OJTOTOBUTH K BOCHPUATHIO TEMBI, BBECTH B HE€ (HE BCTYIUICHHE BaKHO CaMO
no cebe, a €ro COOTHECEHHE C OCTAIBbHBIMHU YaCTSIMH), a 3aKJIIOYEHHUE IOJKHO
00OOLINTH B C)KaTOM BHUJE BCE CKa3aHHOE, YCHIIUTh U CTYCTUTh OCHOBHYIO MBICIIb,
OHO JOJKHO OBITh TaKUM, «4TOOBI CIYIIATENIM MMOYYBCTBOBAJIM, YTO JAJIbIIeE
roBOpUTh Heveroy, kak nucai A.d. Konu B «Coerax jeKkTopam.

CaMbIMH  4YacTbIMU OIIMOKAMM BO BpeMs BBICTYIUICHUS  SIBJISIOTCS
CIIEAYIOIIHE:

. BBIXO/JI 3@ IPEAECIIBI PACCMATPUBAEMBIX BOIIPOCOB;
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. YCIIO)KHCHUEC OTACIBbHBIX MOJI0KCHU U peun;

. MNePerpy3Ka TCKCTa TCOPCTUICCKUMU PACCYKACHUAMU,

. obuue 3aTPOHYTHIX BOIIPOCOB, BMCCTC C TCM IACKIAPATHBHOCTL H
663,Z[OK8,33T€JIBHOCTB;

. OTCYTCTBHUC CBA3HU MCKAY YaCTAMHU BBICTYIIJICHUA

. HCCOPAa3MCPHOCTDH yacTeu BBICTYIIIICHUSA (SaTHHYTOG BCTYILJICHUC,

CKOMKaHHOCTb OCHOBHBIX MOJIOKEHUH, 3aKITIOUECHMUS).
Jis Toro, 4TtoObl HAaydUTbCA OJIECTAIIE BHICTYNATh IEpea ayauTOpHuei,
11eJ1ec000pa3HO BOCIIOJIb30BAThCS CIEYIOIUMHU COBETaAMHU:

= perJamMeHT BPEMEHH YCTHOTO IMyOJWYHOTO BBICTYIUICHUS — 10 5 MHH,
II03TOMY IIPH ITOATOTOBKE MaTepHajla OTOMPAETCsl CaMOe TIIaBHOE,

= HE CTOUT OOATHCS AayAUTOPUU — CIYIIATEIN JIPYKECKH HACTPOEHBI,
CJIeyeT COXPAaHATh YBEPECHHBIA BUJ;

= camas yacTas OlIMOKa B Hayaje peyd — U3BUHATHCA JINOO 3asBISATH O
CBOEH HEOIIBITHOCTH;

= OeccTpacTHas U Bsjiasi pedb HE BBI3BIBACT OTKJIMKA Yy CIIylIaTeleH, u

HA000pOT, MHOW pa3 JaxKe HE COBCEM CKJIAJIHOE BBICTYIUICHHE MOXKET
3aTPOHYTh ayJIUTOPHIO, €CIIU OPATOP TOBOPUT 00 aKTyalbHOU mpobieme,
€CJIM ayJUTOPHUSl YYBCTBYET KOMIIETEHTHOCTHh BBICTYMAIOLIETO: sIpKas,
DPHEpPruyHasi peyb, OTpaxkaronias YBICYEHHOCTh OpaTropa, €ro
YBEPEHHOCTb, 00J1a1a€T 3HAUNUTEIbHOW BHYIIAOIIEH CUJION;

. IpU  U3JIOKEHUH  MH(DOPMAIMOHHOIO  COOOIICHHS  MPHUHATO
WCITOJIB30BaTh TJIArOjbl HACTOSIIETO BPEMEHH BO «BHEBPEMEHHOM)
3HAUYCHWW, BO3BpaTHBIC M OC3JMYHBIC TJIArOJIBI, TJIArOJbI B (opMme
TPEThEro JIMIla, TIJIarojbl HECOBEPIICHHOTO BHUJA, HEOMNPEICIICHHO-
JUYHBIC TIPEIIOKCHHS,

= HE0OXO0MUMO U30erarh CIOXKHBIX TMPEAJIOKEHUH, MPUYACTHBIX U
JIEENPUYACTHBIX 000POTOB, KOPOTKUE (pa3bl Jerde BOCIPUHUMAIOTCSA Ha
CIIyX, 4eM [IJIMHHBIC: JUIIb IMOJOBHHA B3POCIBIX JIIOJIEH B COCTOSIHUU
MOHATH (pasy, coAepKallyr 0oJjiee mpunaoyamu CIOB, a TPEThs 4acTh
BCEX JIIOJICH, CIIyIIasi YETHIPHAIIATOC W TMOCIEAYIOIIUE CJIOBA OJHOTO
MpeIOKEHUsI, BOOOIIE 3a0bIBAIOT €ro0 HAYalIo;

= HEOOXOMMMO  3ay4YWTh 3HAYEHUE BCEX TEPMHUHOB, KOTOpHIC
YHOTPEONSIFOTCST BO BpeMs BBICTYIUICHHS, W BBICTYNaTh B IOJIHOM
TOTOBHOCTH — BJIQIETh TEMOW HACTOJIBKO XOPOIIO, HACKOJIBKO 3TO
BO3MOJKHO;

= NP UCIIOJIh30BaHUH CITCIIUATU3UPOBAHHOTO JKaproHA WM TCPMHUHOB
HEO0OXOMMO YIOCTOBEPHUTHCS, UTO Ay IUTOPUH MOHIATCH UX CMBICIT;

= B KIIOYEBBIX BBICKA3bIBAHUAX CIEIYET MCIOJb30BaTh (paskbl,
MPOTPAMMUPYIONINE 3aUHTEPECOBAHHOCTh, CPEAM KOTOPBIX MOYKHO
Ha3BaTh  ClEAyloImme O00OpPOTHI, CIOCOOCTBYIOIIHME  TOBBIIICHUIO
WHTEpeca:

— «3T0 MO3BOJHUT ...»
— «bnaronaps 3ToMy MOXXHO MOJIYYHTb. .. »
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— «DTO MO3BOJUT U30€XKATh...»
— «DOTO MOBBIIIAET ...»

— «DOTO0 JaeT JOMOIHHUTEIIBHO. . .»
— «DOT0 jenmaer ...»

— «3a c4YeT dTOro MOXKHO...»

. may3pl MOXHO JenaTh TaK dYacTo, KaK CYHMTaeT HY>KHBIM
BBICTYIAIOIINH, TTay3a B YCTHOM PEUH BBIMOJHSIET TY )K€ POJIb, UTO 3HAKH
MpEeNMHaHus — B NMUCHbMEHHOMW, €CJIM BBICTYIAIOIIUN XOYET, YTOOBI €ro
MOHUMAJIA, TO HE CJIEAYET TOBOPUTHh 0O€3 May3bl JOJIbIIE, YEM IMSTh C
MTOJIOBUHOM CEKYHJ;

= HE CIeayeT TOPONMUTBCA M PACTATMBATH CJIOBA, CKOPOCTb pEeYu
J0JKHA OBITh TpUMEpHO 120 CI0B B MUHYTY;
. BO BpEMs BBICTYIUICHHS BaXKHO IIOCTOSSHHO KOHTPOJIMPOBATH

pEeaKLMIO CIyLIaTeNeil: BO3MOXKHO, PACCMOTPEHUE HEKOTOPBIX BOIIPOCOB
NPUAETCA COKPATHUTh WJIM BOBCE OTKAa3aTbCsl OT HUX, pPa3psAUTh
aTMoc(epy MOXKET yJaauHas [IyTKa;
= MIOCJIE€ BBICTYTUICHHSI HY’KHO OBITh TOTOBBIM K OTBETaM Ha BO3HUKIIINE
y ayJUTOPHH BOIIPOCHI U 3apaHee NPOAYyMAaTh OTBETHI.
JIns TOBBIICHHWS HArJSJHOCTH MPEJICTABISIEMOrO0 MaTepuaiga MOKHO
UCITIOJIB30BATh WUIFOCTPALIUN, IPE3EHTALUN U T.J.

7.2 MeToauueckue PEKOMEHIANUMA 110 MOATOTOBKE KOHCIIEKTOB

Koncnexmuposanue (ot mar. Conspectus — o0030p) — 3To cKaroe
MOCJICTIOBATEILHOE CBSI3HOE MHCHMEHHOE H3JI0KEHHE OCHOBHOTO COACpPKaHUS
WCTOYHHKA VT HECKOJBKMX NCTOYHHKOB MH(GOPMAITHH

OCHOBHYIO TKaHb KOHCIIEKTa COCTAaBIISIOT TE3UCHI, a K HUM JT00aBIISFOTCS
JI0OKa3aTeIbCTBa, (PaKThl M BBIMMCKHU, CXEMBl W TaOJHUIbI, a TaKXXE 3aMETKH IIO
MOBOJIY TIPOYUTAHHOTO.

[Io kauecTBY KOHCIEKTa MOXHO OIPEACIUTh, HACKOJBKO CTYJIEHT
pazOupaeTcss B TeMe, YTO MMEHHO BBINUCAJT, KAaKHUE€ MBICIHM YBHUJENI B TEKCTE.
briBaeT Tak, 4TO KOHCHEKT €CTh, 0(pOPMIIEH KPAaCHUBO, HO BBINIUCAJ CTYACHT HE TO,
YTO HYXHO.

Cnegyer OTMETHUTh, YTO KOHCHEKTHPOBAaHHE — OJTO HE TPEHUPOBKA
YUCTONMCAHMSI, @ B OIPEACIICHHOH MEpe CPEICTBO TOBBIMICHUS KOMITCTCHIIUN
OyIyIIero CrenuainucTa.

Koncnexmuposarnue

e [TOMOTaeT MOHMMAHUIO U YCBOCHHUIO HOBOTO MaTepHaa;

® CrocoOCTBYeT BHIPAOOTKE YMEHUU W HABBIKOB TPAMOTHOTO HW3JIOKCHMSI

TEOPUH U MPAKTUYECKUX BOMPOCOB B MUCbMEHHOU (hopme;

e (dopmupyeT yMeHHUE U3JaraTh CBOUMH CIIOBAMHU MBICIIH JIPYTUX JIFOJICH.

3anucu B KOHCTICKTE MOT'YT JIeJIaThCs KaK B BUJIC TOYHBIX BBIICPIKEK, IIUTAT,
Tak 1 B opMe CBOOOIHOM mepeaayu CMbICIa MPOYUTAaHHOTO. MaHepa HalMCaHusI
KOHCITeKTa, KaK MPaBHJIO, JO/DKHA OBITh OJIM3Ka K CTUJIIO MEPBOMCTOYHMKA. Ecin
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KOHCIICKT COCTAaBJICH IIPABUJIBHO, OH AOJDKCH OTpPaKaTb JIOTUKY W CMBbICIIOBYIO
CBSI3b 3aIHCBIBAEMOU I/IH(i)OpMaIII/II/I.

a) Buowr koncnexmos

1. IlnaH-KOHCHEKT

[Tpr co3maHuMM TaKOTO KOHCIIEKTa CHadaja MHUIIETCS IUIaH TEKCTa, Jajee
OTJICJIbHBIC TYHKTHI TUIAHA JIOTMOJIHSIOTCS KOMMEHTapUSAMH. OJTO MOTYT OBIThH
IIUTAThI WJIA CBOOOTHO M3JI0KEHHBIN TEKCT.

ABnssce cxkateiM, B (¢GoOpMe TIUIaHA, MEPEecKa3oM IMPOYUTAHHOTO, ATOT
KOHCIICKT — OJMH U3 HanOoJiee IEHHBIX, TOMOTaeT Jy4Illle YCBOUTh MaTepHall eIle
B mporecce ero u3ydeHus. OH y49UT TOCIETOBATEIHHO M YETKO HW3JIaraTh CBOU
MBICJTH, pabOoTaTh HaJ KHUTOM, 0000111as1 €€ coliepxkaHue B (GOPMYJIHPOBKaAX IJIaHA.
Takol KOHCIIEKT KpaTOK, MPOCT U SCEH MO cBoel Qopme. DTO Jenaer ero
HE3aMEHUMBIM MOCOOMEM TpH OBICTPOIl MOATOTOBKE JOKJIA/la, BBICTYILJICHUSI.
['maBHBIA €ro HENOCTAaTOK — IO MPOIIECTBUM BPEMEHHM C MOMEHTA HAIHCAHUS
TPYJHO BOCCTAHOBHUTbH B MAMSITH COJIEP>KaHIE UCTOYHUKA.

2. TemaTu4ecKHii KOHCIEKT

Takoll KOHCHEKT SBISETCA KpPAaTKUM M3JI0KEHUEM KOHKPETHOW TEMBI,
pacKpbIBa€MO# 10 HECKOJBKUM UCTOYHUKAM. TeMaTHueCKuii KOHCIIEKT JAaeT OoJiee
WJIM MEHEE MCUEPITBIBAIONINI OTBET HA MOCTABICHHBIN BOTIPOC TEMBI.

Takoit croco6 3anucu UHGOPMAIMU CYIIECTBEHHO OTIUYACTCS OT APYTHUX.
CyTh ero — B OCBEIICHUU KaKOTO-HUOYIbL OMPENEICHHOTO BOMPOCA; MPHU ITOM
UCIIOJB3YETCSl HE OJMH MCTOYHMK, a HECKOJbKO. COCTaBlIeHHE TEMAaTHYE€CKOIo
KOHCMEKTAa y4YUT paboTaTh HaJ TEMOMW, BCECTOPOHHE OOJyMbIBasl €€, aHAIU3UPYs
pa3NUYHbIC TOUYKHU 3PEHUS HA OJIMH U TOT YK€ BOIPOC.

TemaTnyecknii KOHCIEKT TIIOMOTAeT JIydllle JpYruX aHalu3hpOBaTh
3aJIaHHYI0 T€MY, PaCKpbIBaTh TOCTABJIICHHBIC BOMPOCHI M W3y4aTh UX C Pa3HBIX
ctopoH. OmHako mpujeTcs nepepadboTaTh HEMAJIO JUTEPATYphl JJIA TOJHOTHI U
I[EJIOCTHOCTH KapTHHBI, TOJIBKO B 3TOM CJIy4yae M3J0KeHue OyaeT 00siagaTh BCEMU
JIOCTOMHCTBAMH.

Takum oOpa3oM, 3TOT KOHCIIEKT o0sieryaeT paboTy HaJ TEMOU MpU YCIOBUU
WCITOJIb30BAHUS HECKOJIbKIX NCTOYHHUKOB.

3. TekcTyaJIbHbIH KOHCTIEKT

DTOT KOHCIIEKT MPECTaBISIET COOOM MOHTa)X IMUTAT OJAHOTO TEKCTa. JTO
MIPEKPaCHBI MCTOYHUK JOCIOBHBIX BBICKA3BIBAHWW aBTOpa W TPHBOJUMBIX MM
(bakToB.

[TongoOHast dopma U3IOKEHUS HACBILICHHEE APYTMX MU COCTaBIISIETCS W3
OTPBIBKOB U IIUTAT CAMOTO UCTOYHUKA. K TeKCTyalbHOMY KOHCIIEKTY MOYHO JIETKO
MPUCOCINHUTD TIJIaH, JTMOO HAMOIHUTH €T0 PA3IMYHBIMU TE3UCAMU U TEPMHUHAMHU.
OpHako TakoW KOHCHEKT COCTaBUTh HempocTo. HyKHO yMeTh NpaBHIBHO
OTIIEJIATh HAauOOoJee 3HAYMMBIEC [IUTATHI TAKUM 00pa3oM, 4TOOBI B UTOTE OHU JAJIH
MPECTABICHUE O MAaTEPHUAJIE B IIEJIOM.
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4. CBOOOAHBIN KOHCIIEKT

Ecau copepxaHwe NPOYMTAHHOTO IIPEACTABIECHO B OCHOBHOM B ¢opme
W3JIOKEHUsI, Tlepeckaza — 3TO CBOOOJHBIA KOHCIEKT. J[aHHBIM BUJ KOHCIEKTa
BKJIIOYaeT B ce0s W IUTaThl, U COOCTBEHHBIC (OPMYIUPOBKH. ITO Hamboliee
MOJHOLICHHBIM BHUJ KOHcIiekTa. OH TpeaHa3HadyeH [JIsi TeX, KTO yMeeT
HCIIOJIB30BaTh Cpa3y HECKOJIBKO CIIOCOOOB pabOThl C MaTepuaioM. B HEM Moker
COJIEP)KAThCSl YTO YIOJHO — BBIMMCKH, IIUTATHI, TUIAH U MHOXECTBO Te3ucoB. [Ipu
€ro TMOATOTOBKE TMOTpeOyeTcs yMeHHe OBICTpO U JIAKOHMYHO M3JIarath
COOCTBEHHYIO MBICITh, pa0OTaTh C MJIAHOM, aBTOPCKUMU ItuTaTamMu. CYuTaeTcs, 9To
nomo0HOe  (UKCHUPOBAHHWE CBEICHUW SIBISICTCS HaWOoJiee IIEIOCTHBIM U
MOJTHOBECHBIM. C TIOMOIITBI0 TAKOTO KOHCIIEKTa MOYKHO OBICTPO TMIPUBECTH HYKHBIN
MIPUMEDP U COPUEHTHPOBATHCS B BOIIPOCE, KOTOPHIN OBLT TOCTABJICH.

HecoMHEHHBIM TOCTOMHCTBOM CBOOOIHOTO M3JI0KEHHUS MaTepraa sBISICTCS
TO, YTO MOXKHO BOCCO3/]aTh B TMaMITH COJIEp)KaHHE TEKCTa Jake CIyCTA
JUTUTENIbHBIA MPOMEXYTOK BpeMeHU. HOo Takoil KOHCHEKT MOJIXOJIUT HE BCEr/a,
HaIpuMep, JUIS BHICTYIUICHUS] Ha KOH(EpPEHIIUHU JIydIlle JeiaTh KOHCIEKT, O0JIbIle
HAITOMUHAIOIIWHI TIJIaH WA TE3UCHYIO0 PopMy.

0) Ilpasuna xoncnekmuposamus

[{eHHOCTh KOHCIEKTa 3aKJIF0YAETCsl B TOM, YTO aBTOP MOXKET MUCATh €ro He
10 33JITaHHOMY 00pa3ily, a YI0OHBIM AJisl ce0s1 CHOCOOOM.

1) BHUMAaTEIBHO MPOYMTANWTE TEKCT. Y TOYHUTE B CIIPABOYHOM JIUTEPATYpe
HEMoHATHBIE cioBa. Ilpu 3ammcu He 3a0yAbTe BBIHECTH CHPABOYHBIE
JTAHHBIE HA MOJISI KOHCTIEKTA;

2) Beimenure rimaBHoe. K riiaBHOMY OTHOCSTCS OCHOBHBIC MBICIIH, BBIBOJIBI,
K HETJIABHOMY — MIPUMEPBI, PaKThl, TU(PHI U IPYTUE CBEICHUS, KOTOPHIC
IIOMOTalT YCBOUTh OCHOBHBIE mnosiokeHusA. Kak rosopun M. I'opbkuid,
KTO HE YMEET OTACJIUTH IVIABHOE, CYIIECTBEHHOE OT BTOPOCTENEHHOTIO,
TOT KapUT KypHUIy C NEPHSIMHU;

3) CocraBbTe MaH;

4) Kpatko cOpMyIupyHTe OCHOBHBIC IIOJIOKEHUS TEKCTa, OTMETHTE
apryMEHTaIMIo0 aBTOPA;

5) 3akoHCHEKTHPYHTE MaTepuall, 4eTKO Cieays MyHKTam IuiaHa. Camoe
INIABHOE NPAaBUJIO — MUIIUTE MOCIENOBATENIBHO M Majo0, HO MO JEIy.
TekcT Hy>XHO Kak Obl TPOCENBATh Ha MPEAMET BaXKHBIX MBICJICH, BaXKHbIE
— ¢ukcupoBaTh B TETPaJKy, a IMOOOYHBIE — MPOCTO MNPUHUMATH K
CBEJICHMUIO.

6) 'paMOTHO 3amuchIBaliTe MUTATHL. LIUTHUPYs, yYUTHIBAHTE JIAKOHUYHOCTh
¥ 3HAYUMOCTH MbICTH. [IpuBeeHHBIE B KOHCIIEKTE ITUTATHI 0QOPMIISITE
KaBbIUKAMH JTUOO JpyruM MmIpU(TOM, COMPOBOXKIANUTE CCHUIKON (B
KBaIpaTHON CKOOKE HOMEp MCTOYHMKA B CIMCKE MCTOYHUKOB U Yepe3
3aMsTyI0 HOMEpP CTPAHUIIbI, WIM BHHU3Y CTPAHUILIbl MMOJHOCTBHIO YKa3aTh
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dbaMuIUI0 W WHUIMAIBl aBTOpA, TIOJHOE HAa3BaHWUE TIPOU3BEICHUS,
BBIXO/IHBIE JIAHHBIE 1 HOMEP CTPAHMUIIbI).

7) CtpeMuTech K TOMY, YTOOBI OJTMH a03al] aBTOPCKOTO TEKCTa ObLI Mepeaan
IPU KOHCIIEKTUPOBAHUU OJTHUM — ABYMSI TIPEIJIOKEHUSIMH.

8) Ilpu KOHCIEKTUPOBAHUM HE JONYCKAWTE TEPMHUHOB, OBITYIOUIUX, B
Pa3rOBOPHOM $I3bIKE; HE MPUMEHSNUTE COKpAIICHHs CJIOB, HE MPEAYyCMOT-
peHHbIE B OPUIIMATBHBIX HICTOYHUKAX.

9) Ilpwu 3anwcH MIMPOKO HCIOJIB3YIOT PA3IMYHBIC COKPAIICHUS U YCIOBHBIC
3HAKH, HO HE B yIIepO CMBICITY 3alMCaHHOTO. PekoMeHIyeTCsl MPUMEHSITh
o0IIeyMOTPEOUTENLHBIE COKPAIIICHHUS, HATTPUMED:

M.0. — MOXKET OBITh;

B T.4. — B TOM YHCIJIE;

roc. — rOCyJIapCTBEHHBIH;
11.0. — TOJDKHO OBITH U T.JI.

10) He cnemyer cokpamarh MMEHa M Ha3BaHUSA KPOME OYCHb YacTo
MTOBTOPSTFOIIIAX CSI.

Bmecte ¢ Tem mpm a1000M BHJIE KOHCIEKTHPOBAHUS Ba)XHO ITOMHUTH

clIelyroniee:
1) lns ynmoOCTBa 4YTCHHsS KOHCIIEKTA 3allMCH B HEM HEOOXOIMMO

CTPYKTYpHUpPOBaTh. JIJis 3TOTO UCTIOJIb3YIOTCSI:

® 3aroJIOBKH U MOJI3ar0JI0BKU;

e a03alHbIC OTCTYIBI (OTCTYMBI MEPBOM (KPACHOI) CTPOKH);

e 1ycThl (IPOOEIBHBIE) CTPOKH;

® IIUPOKHE MO JJIsl JIOMOJIHEHWM, 3aMETOK, 3alHiCH HE3HAKOMBIX

TEPMUHOB U UMEH, TPEOYIOIMUX Pa3bsCHEHUN.
2) Tlpu KOHCIIEKTUPOBAHHUH 1eJecoo0pa3Ho MO0JIb30BaThCS

0 OPMUTETLCKUMH CPEICTBAMH:

® u3JIaraTh TEKCT KOHCIEKTAa CXEMaTHYHO M C)KATO, UCIIOJIB3YS CIUCKH,
CpaBHUTEIIbHBIC TAOJIUIIBI, YPOBHH H TIP.;
B TEKCTE KOHCIICKTA JIeJIaTh MOYEPKUBAHMS;
Ha TIOJIAX TETPaju JAesiaTh OTYEPKUBAHUS (HATPUMED, BEPTUKAIILHEIC);
3aKJIF0YaTh OCHOBHBIE TIOHSTHS, 3aKOHBI, TPaBUJIa U T.II. B PAMKH;
TIOJIB30BATHCS TIPH 3aMMKMCH PYYKAMH Pa3IUIHBIX IBETOB (y KaKIOTO
1[BETA JOJKHO OBITh CTPOTr0 OJAHO3HAYHOE, 3apaHee MPelyCMOTPEHHOE
HA3HAUCHUE: HAMPUMEP, €CIIM OCHOBHOW TEKCT KOHCIEKTA IMHUIIETCS
CUHUMH 4YEPHHJIAMH, TO KPACHBIM IIBETOM MOKHO TOJYEPKUBATH
Ha3BaHUS pa3JeioB, MUCaTh HanOoJiee BaXKHBIE (DOPMYJIIBI; YEPHBIM -
3aroJIOBKM TOJIpa3/eioB, maparpadoB W T.I., 3€JICHBIM - BBIMUCKU
IIUTAT, HyMEepOBaTh (YOPMYJIIBI U T.11.);
® THCaTh pa3HbIMU MIpUPTAMH;
e s 3anucu (haKTUYECKOro MaTepuajia UCIOJb30BaTh opmaT «aara-

COOBITHEY;

e (hammIMK aBTOPOB ONPEACIICHUN MTOAYCPKUBATH;
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® PSIOM C BOKHBIMU YTBEPXKICHUSIMU MOXHO cTaBuTh 3Ha4oK NB (Nota
bene — «O0patn BHEMaHKE») WU OOJBIION BOCKIHIATEIIbHBIN 3HAK;

® CTpaHULBl TETpaaud i1 KOHCIEKTOB IPOHYMEpOBaTb M ClHEJaTh
OTJIABJICHUE;

7.3 MeToanyecKue peKOMEeHAAlMHU 110 MOATr0TOBKe OYKJIeTOB

byxnem — 310 oTnedarannoe Ha nucte popmata A3 wim A4 U CIOXEHHOE
OMpeIeIEHHBIM CITOCOOOM (YTOOBI TEKCT MOT OBITH NMpOYMTaH O€3 pa3pe3aHus)
u3JlaHue, KOTOpoe OJyiarojaps CBOEMY MpPaBUIBHOMY O(QOPMICHUIO M JTU3ANHY
CIIOCOOHO BBI3BATh MHTEpEC y uuTareliss. B HacTosiiee BpeMs 3TO OJMH U3
pacrpocTpaH€HHBIX U Haubosiee 3PGEeKTUBHBIX CIIOCOOOB MPHUBJICUYb BHUMAHHUE K
TeMe. B Buge Oykiemoe OOBIYHO W3MAIOTCS IYTEBOJIUTEIM, KAPThI, PEKIAMBI,
MPOCTIEKTHI, TPOTPAMMKH.

Tepmun «byxrem» npoucxomuT oT (paniy3ckoro ciopa «bouclettey, dro
O3HAUACT «CKPYUUBAHUEY» WU KCKAAObIBAHUE.

[TomynsipHOCTH OYKIJIETOB OOBSCHSIETCS OUYEBUIAHBIMU MPEUMYIIIECCTBAMHU
ATOTO BUA MEYATHON TPOTYKITHH:

BO-TICPBBIX, HM3Kasi CTOUMOCTh Ha (DOHE BBICOKOW MH(POPMATUBHOCTH
OYKJICTOB;

BO-BTOPBIX, TEKCT PaCIOJIaraeTcsi B OyKJIETe CTPYKTYpUPOBAHO, YTO
oOJerdaer BOCIpUATHE 00BEMHOM HHPOPMAIINH;

B-TPEThUX, OYKJIETHI KOMIAKTHBI K BMECTE C TEM BBITJISASAT COJHJIHO,
HE OCTAaBJISIS OITYIICHUS HE3aBEPIIICHHOCTH.

[To ghopme OyKIETHI MOKHO Pa3/IeUTh HA CIETYIOIINE BUIbI:

1.
2.

bykier ¢ ogHoM nuHuel cruba (oauH ¢anbir).

EBpoOyxkier (npyroe HazBaHue - nudiier) ¢ AByMs JIMHUSIMHU Ccruba
(mBa danbiia).

MmuorocTpanuusbiii OykieT (Opoiropa), COCTOSIINN U3 HECKOJIbKUX
JUCTOB CKPEIUICHHBIX MEXIy CO0OM CKpEmKo#l, MPYKUHOW WIH
TEPMOKJIEEM.

Kpome Toro, BO3MOXHBI pa3IUYHbIC BapUAllUH, HAPUMED,
EBpoOykiieT, BBITIOJIHEHHBIA HAa YIJIUHEHHOM JIUCTE C OOJBIINM
KOJIMYECTBOM CJIOKEHUM («TapMOIIIKa).

Ha pucynke 3 mpenacraBiieHbl BUIbI PasiblIOBKHU (CTHOOB) OYKIIETOB.
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XN RN,
VOJOIOEN

Pucynok 3. Buas! ¢anbiioBku OykieToB
CranpapTHblii OykiieT — 310 6 monoc (3 cTpaHuipl ¢ MHPOpMaIUeil Ha
o0erx cTopoHax), T.e.uduier ¢ AByms (danbpliamMu (BapuaHThl 4 1 9).

[lo coodepocanuro u ogopmnenuro OyKIETHI MOXKHO pa3JeiUTh Ha
CJIEITYIOITUE BUIBI:

1. Ungopmayuonnwviti O6yxnem. OH co3gaeT MNPEACTaBICHUE O
TeMe, 3aTeM MNOoJApOOHO HWH(OpPMUPYET O HEHd U NPEeIOCTaBISIET
BO3MOXXHOCTh BHU3yalM3allud 00pa3oB dYepe3 pasiuuHble rpaduueckue
AJIEMEHTHI, WUTtocTpauuu, ¢potorpaduu, Tadauiel U Tak gaiee. Kpaitne
Ba)KHO HE JIONYCTUTH Nepen30bITKa HH(pOpMALUK.

2. HUmuoocesviti Oyxknem. ITO pexknammuvlii OYKIET, KOTOPBIHA
HEOOXOJMM IS  CO3JAaHMS  ITOJIOKHUTEIBHOTO HMMHUKA, IOTOMY
TpeOOBaHMS K HEMY JOCTAaTOYHO BHICOKH. VIMHIDKEBBIN OYKJIET JOJIKEH
MOIYEPKUBATh WHAMBUIAYATBHOCTh U COJHIAHOCTh OOBEKTA PEKIIAMBI,
MOTOMY TIPH €TI0 CO3/IaHWU 11eTIECO00Pa3HO UCIIOIb30BaTh OPUTHHAIBHBIC
nu3aifHepckue perreHusa. YUTo KacaeTcsi TEKCTOBOTO COJAEpKAHUSA, TO
MMHJDKEBBIM OYKJIET JOJDKEeH JaBaTh IMOJpoOHYI0 uH(opMamuioo 00
O00BEKTE PEKIIAMBI.

3. byxknem ons noumosoil paccoliku. DTOT BHUJI PEKIaMHBIX
OyKJIeTOB TIpU3BaH CO3/1aBaTh Yy TOTCHIIMAIBHBIX TOTpPEOUTENICH
OIIYIICHHE WHIWBHUIYyAIbHOTO K HUM oOparmieHus. [lockoibky Takue
OYKJIETBI TIPUXOJAT IO IMOYTE, OHM HOCHT MEPCOHANBHBIA XapakTep, B
OTJIMYME OT PEKJIaMBbI B Ipecce, HalpumMep.

4, byxnem ons axyuu. OmnoBemarh O MPOBEICHUH Pa3IUYHOIO
poO/a akIMid TPOIIE BCETO MCIOJB3Ys PEKIaMHBbIC OYKJIETHI, B KOTOPBIX
MOIPOOHO M3JIATAIOTCS YCIOBUS aKIUH.

a) Haznauenue ungopmayuonunvix 6yKiemos
Nudopmarmonnsiii OyKJIET MOXET TMOCTYXKUTh XOPOIIUM TMPUMEPOM
CIIPAaBOYHOTO TIOCOOHMSI MO CaMbIM pa3HbIM TemMaM M HampaBieHusMm. Co3mpaHue

HEOOJBIITUX TEeYATHBIX M3JAHUH, COJEpKaluX B ce0e MpaBIAUBYIO MH(POPMAIIUIO
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CIIPAaBOYHOTO XapakTepa — O3TO OJWH W3 BapUAHTOB pEIICHUS MPOOIEMbI
o0ecriedeHrs COBPEMEHHOTO YeI0BeKa JOCTOBEPHON MHPOPMAITHECH.

[lenb, KOTOpasi cTaBUTCS Tepea MHPOPMAIMOHHBIMH OyKJIETaMH, MOYHO
0003HAYUTh KaK «HHPOPMUPOBAHNE U TIPOCBEIICHUE JTIFOICH.

B mpexHue BpeMeHa, KOrjia U3MEHEHHS B JKU3HH JIIOJICH HE MPOUCXOIUIN
TaKUMHA OBICTPBIMA TEMIIAMH, KaK 3TO TPOUCXOAWT celdac, CIpaBOYHAs
uHpOpMaIlMs pa3HOro poja Tedaraisach B QopmaTe  KaTaloroB WA
CIpaBOYHUKOB. [lo HBIHENTHMM BpeMEHaM TOpa3l0 BHITOJHEE W3TOTOBHTH
KOMITJIEKT WH(POPMAIMOHHBIX OYKJIETOB MO KaKOW-TMOO TeMe, 4eM IedaraTh IO
HEell OOJIbIIOE CHPAaBOYHOE NOCOOME, TOCKOJIbKY TIpU MOCTYIUIEHUH HOBOMH
uH(OpMAIH, OTIUIHON OT TOH, KOTOpasi COECPKUTCS B TOM WU MHOM OYKJIETE,
HAaMHOTO TIPOIIEe M3TOTOBUTH 3aHOBO M3MEHEHHBIN BapHaHT OyKieTa, 4eM 3aHOBO
neJyaTaTh THPAX CIIPABOYHUKOB C H3MEHEHUSIMH.

Nudopmarmonnsie OyKIEThl IOMOTAIOT PellaTh BOMPOCHl UHPOPMUPOBAHUS
JH0JIeH B CaMbIX Pa3IMYHBIX chepax:

TypU3M, YTEUIECTBUS U OTABIX;

paboTa yueOHBIX 3aBEICHUM;

MPOIYKITHS IPEATIPUSTHIA;,

paboTa ci1y>KObI 3aHSITOCTH HACEJICHUS,
paboTa 0aHKOB U KPEIUTHBIX YUPEKICHUM;
COILIMAJIbHBIE TEMBI,

MHOTHE JIpyTHE HAIIPABJICHUS.

OcoOyi0 poib cpear MHOXKECTBAa WH(DOPMAIMOHHBIX OYKJIETOB HWIPAIOT
COIIMAJIbHBIE TEMbI, KOTOpbIE TPEACTABICHBI CaMbIM IIUPOKHUM CIIEKTPOM.
Comnmanpupie  WH(GOpPMAIIMOHHBIE OYKIETHI  CO3JAIOTCA IS MPOCBEIICHHUS
HAceJeHUs B TaKUX COIMAJIbHO 3HAYMMBIX HaNpaBJICHHUSIX, Kak Oopbba ¢
aJKOTOJIM3MOM MW HapKoMmaHuel; Oophba NPOTHB KypeHHMs; 3I0pPOBBIM o00pa3
KU3HH, YIYUIICHUE OKPYXKAIOEH Cpelbl U T. 1.

Nudopmarmonnsiii OykjieT mpu NPaBWIHBHOM TMOAXOJAE K €ro CO3JIaHHI0
MOKET CTaTh OTJIMYHBIM TTOMOITHUKOM Ka)KJIOTO COBPEMEHHOTO YeIOBEKA.

0) Ilpasuna oghopmnenus 6yxnema

1)
ITapamerp
Pexomenaauuu no opopmiieHu0
ohopmiieHus
° BBIOMpATh OCJIbIN, Cephlii, OCKEBBIN, PO30BBII
WJIA OJIETHO-KEIITHIN;
o OT MCIOJIb30BAHMS TEMHBIX I[BETOB —
[IBeT doHa OTKa3aThCH,
o TEMHBIE 1IBETa HCIO0JIH30BaTh B
UCKITIOUNTEIBHBIX CIy4asx — MOAYePKUBAHUS
ONPENEIICHHONW CMBICIIOBOW HATPY3KH;
[lpudyt n nHTepBaT o OT/IaBaTh npe.z[nhoeHHe Arial, Times New
Roman, School;
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OCHOBHOM Keryb — 12 nT;

KJItoueBbIe (Ppasbl — BBIJICTUTH APYTUM
IIBETOM;

JUTSL BBIZICTICHUS — pa3InIHbIC 3PPEKTHI
mpudra;

MEXCTpOUHBIN nHTEpBaI — 1.0;

Niumroctpauuu

JOJIXKHBI JOITOJIHATDH TCKCT,
HUMCTb IIOAIINCH,

Nudopmanus

YYHUTHIBATH ayAUTOPHIO;

HE JI0MYCKaTh 00JBIIOTO 00beMa —
MPAKTUUYECKH HUKTO HE MPOYTET IO KOHIIA;

UCIIOJIB30BaTh CXKaThIi (hopMart (TE3UCHYIO
o/1auy MaTepuasa), MAaKCUMyM
MH()OPMATUBHOCTH;

ONITUMAJIBHO COOTHOCUTBH TEKCTOBOE U
rpaguueckoe HamOJHEHUS;

MPEACTABIATh B JOpME aBTOHOMHBIX
TEMaTHYECKUX OJIOKOB, KK U3 KOTOPBIX
pacrosaraTe Ha OJHON CTPaHUIIE WU
pa3BopoTE;

MEX/Ty CMBICTIOBBIMHU ()parMeHTaMH TEKCTa
JieaTh MpoOebl;

UCITIOJIb30BATh KpacuBbie HH(OOPMATUBHBIC
CJIOTaHbI UJTU 3ar0JIOBKH;

CIICTUTH 32 JIOTUYECKOM 3aBEPIICHHOCTHIO
NIPEAJIOKEHNN;

U3JaraTth B MHTEPECHOM CTUJIE U JOCTYITHON
dopwme;

n30eraTh CIOXKHBIX MPEITIOKECHUIM;

MPUBOJAUTH KOHKPETHBIC (DAKTHI U 1TUDPHI;

MIPOBEPUTH HA HAJIMUYHE OITHOOK.

7.4 MeToauyeckne peKOMEHAAUM 10 MOAr0TOBKE NMpe3eHTaAnui

IIpezenmayus Kaxk IOKYMEHT NpEICTaBisieT co00l MOCien0BaTeIbHOCTD
CMEHSIOIIMX APYT APYyra CIangoB — 3JEKTPOHHBIX CTPAHWYECK, 3aHUMAIOLINX BECH
DKpaH MOHMUTOPA.

TepMmun «npeszenmayusy CBSI3bIBAIOT, MPEXIE BCETr0, ¢ MHPOPMALMOHHBIMU
U PEKJIaMHBIMU (DYHKIIUAMH KapTUHOK, KOTOPbIE PacCUMTAHbl Ha OINpPEEICHHYIO

ayJIMTOPHUIO.

a) Ogopmnenue cratioos npezeHmayuu
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UtoObl mpe3eHTalUsi XOpOIIO BOCIPUHUMAJACh CIyIIATEIsIMU W HE
BbI3bIBAJIa OTPUIIATEIBHBIX YMOLUN (TI0JICO3HATEIBHBIX UM BIIOJIHE OCO3HAHHBIX),
HE00X0AUMO COOJI0IaTh OTpEIeTICHHBIE MpaBuUiia ee 0POpPMIICHHUS.

[Ipe3eHTanus npeanoyiaraeT coueTaHue WMH(OpMAIUMU Pa3TUYHBIX THUIIOB:
TEeKCTa, TpaduuecKuX HN300paKEHUN, MY3BIKAIbHBIX M 3BYKOBBIX 3(P(EKTOB,
aHUMallMd U BUACO(PPAarMEHTOB, MOATOMY MpU €€ O(OPMICHUU HEOOXOIUMO
YUUTHIBaTh ClielU(UKY KOMOMHUPOBaHUS (HPPArMEHTOB HMH(POPMAIMH Pa3IMUHBIX
tunoB. KpoMe Toro, opopmiieHne u JeMOHCTpalys KaXa0ro U3 MEepeUUCICHHBIX
TUTIOB MH(OPMAIINH TAK)KE TIOTIHHSIETCS ONPEICICHHBIM IPaBUIaM.

IHapamerp
oopmiieHHsI

Pexomenganuu mo opopmieHu0

Odopmirenue caaiioB

Ctuiib

UCIIOJIb30BaTh €IUHBIN CTUIIb O(OPMIICHUS CIIAl0B,
KOTOPBI MOXKET BKJIHOYATh ONPEAEICHHBIA IPUPT
(rapHUTYpa U 1BET), IBET (poHA UM (DOHOBBIM PUCYHOK,
JEKOPATUBHBIN 3JIEMEHT HEOOJIBIIOrO pa3Mepa u Ap.;
oopMJIEHUE HE TOHKHO OTBJIEKATh OT COAEPIKAHMS
IIPE3EHTALNN;

BCIIOMOrartesibHas nHpopManus (yIpaBJsiomye KHOIKH)
HE JI0JDKHA MpeobiaaTh HaJ OCHOBHOM (TEKCT,
PUCYHKH);

Ha CJIalIaX OCTaBJIATH II0JIS HE MeHee 1 CM ¢ KaKIoH
CTOPOHBI;

don

i (hoHA MCTIONH30BATh XOJIOIHBIE TOHA (CUHUI UITH
3€JICHBIN);

eciM B KauecTBe (hoHA MUCTIONIb3yeTcs rpadudeckoe
U300paKEeHHE, TO TEKCT Ha 3TOM (DOHE JOHKEH ObITh
XOPOIIIO YUTAEM;

Hcnons3oBanue
IBETa

Ha CJIaiiJie UCIOIb30BaTh HE OOJIEe TPEX I[BETOB: JIS
(doHa, 17151 3ar0JIOBKOB, JIJISl TEKCTA;

i (poHA U TeKCTa UCIIOJIB30BaTh KOHTPACTHBIE 1[BETA
(HampuMep, TEMHO-CUHUM (POH — CBETIIO-KEITHIN TEKCT);
YepHBIN 1[BET (DOHA UMEET HETaTUBHBIN (MpAYHBIN)
MOJITEKCT;

OeJbIil TEKCT Ha YepHOM (DOHE YUTAETCA IJI0XO;
CYILECTBYIOT COUYETaeMbI€ U HECOUETaeMble KOMOMHAIIUU
LIBETOB;

UCII0JI30BATh PA3HBIN LIBET T'MIIEPCCHUIOK A0 U MOCIE
UCIIOJIb30BAHUS;

1BET rpaduueckux n300pakxeHuil He TIOJKEH PE3KO
KOHTPacCTUPOBAThH C OOIIMM CTUIIEBBIM O(hOpMIIEHHEM
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IMapamerp
oopmiieHust

PexoMenxauuu nmo opopmiieHUI0

cllamaa;

AHUMAaIIMOHHBIE
adekTh

npeaHa3HAYCHBI IS IPUBIICYCHHUS] BHUMAHUS WJTH TSI
JEMOHCTPAINHA TUHAMUKH Pa3BUTHS KaAaKOTO-TH00
mpoliecca;

BO3MOXHOCTH KOMIIBIOTEPHOW aHMMAITUHU HCTIOJIb30BaTh
C Y4eTOM BHUJa MpeAcTaBsieMoit nHpopmanmu;
aHUMAaIMOHHBIEC (()EKTHI HE TOKHBI OTBIICKATh
BHUMaHHUE OT COJIEpKaHUs MHPOPMAIH Ha CITaiIe;
0COOCHHO YTOMJISIIOT Takue 3P eKThl, Kak BbUICT,
BpallleHue, COOMpaHue 13 JIEMEHTOB, yBEJIIMUCHHE,
M3MEHEHHUE MpUTa UK IBETA;

3BYyK

AOJIKCH OTpaXaTh CYThb UM ITOAYCPKHUBATD 0COOCHHOCTD
TCMBI IIPC3CHTALINH

HCIIOJIB30BATh OIITUMAJIBHYIO I'POMKOCTB: 3BYK CJIBIIICH
BCCM CJIyHiaTCJIsIM, HO HC OINIYIIACT,

(1)OHOBa$I MY3bIKa HC I0JI’KHA OTBJICKaATh BHUMAHHUC
cnymaTeJIeﬁ M HC 3arjymaTrhb CJIOBA BBICTYIIAIOMICT O,

IIpeacraBiaenue nangopmanumn

Bungs! cnaiinos

C TEKCTOM;
¢ TabnuIamu;
C WUTFOCTPAIMSIMH U JTHarpaMMaMH.

O6bem
uHbopMaIuu

Ha CJIaifJIe UCII0JIb30BaTh HE OOJIbINE 7 3HAYUMBIX
00BEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUM 3alIOMHHUTh
3a OJIUH pa3 0ojiee 7 MyHKTOB Yero-audo;

00bEM TEKCTa Ha ciaiifie — He 00JbIle 7 CTPOK;

B MapKUPOBAHHOM/HYMEPOBAHHOM CITMCKE — HE OoJiee 7
AJIEMEHTOB;

KJTFOUEBBIE TTYHKTHI PACIoyiaraTh MO OJHOMY Ha
OT/ACJIHHOM CHaMJIE;

B Ta0JIMIIaX UCIOJIB30BaTh HE OoJiee 4 CTpOK U 4
CTOJIOLIOB, MHAUE JAHHBIE HEBO3MOXHO OYJET YBUICTD;

Pacmnionoxenue
UH(OPMAITMOHHBIX
OJIOKOB Ha ciaiiie

JIOTHKa NIPeIbsIBICHUA HH()OPMALIUK B IPE3CHTALIUN
JIOJI)KHA COOTBETCTBOBATH JIOTUKE YCTHOT'O MU3JIOKEHHUS;
UH(OPMAIMOHHBIX OJIOKOB HE JAOJHKHO OBITH CIUIIKOM
MHOTrO0 (3-6);

pasmep oJiHoro HHGOPMAIMOHHOTO OJI0Ka — He OoJiee
1/2 pa3mepa cnaiina;

’KeJlaTeIbHO UCTOIb30BaHUE OJIOKOB C Pa3HOTUITHON
uH(popmalment (TekcT, rpaduKu, JuarpaMmbl, TaOJIULbI,
PUCYHKH), JONOJIHSAIOLIEHN APYT ApYTa;
MH(pOpPMaILIMOHHBIE OJIOKH JIy4llle pacnoJaratb
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IMapamerp
oopmiieHust

PexoMenxauuu nmo opopmiieHUI0

TOPU30HTAJILHO;
CBSI3aHHBIC 110 CMBICITY OJIOKH pacrojiaraTh ClieBa
HaIpaBo;

BayKHast MH(OpMAITUS — B IIEHTPE Claia;
KJIIOUYEBBIE CJIOBA — BBLIEIISTD,

HAJIUCh PACIIOjIararh Ioj H300paKeHUEM;

Conepxxanue
uHbopMaIuu

YUUTBIBAaTh LIETEBYIO aYAUTOPHIO;
3aroJIOBKM JI0JDKHBI TPUBJIEKATh BHUMAHUE ayJUTOPUH;
UCIIOJIb30BaTh KOPOTKHUE CJIOBA U MPEATIOKEHUS;
UCII0JIb30BaTh MUHUMYM MPEJIOTOB, HAPEUUH,
MpUJIaraTeabHbIX;

MCIIOJIb30BaTh B TEKCTE IJ1arojibl B OJMHAKOBOM
BPEMEHU;

MIEPEHOCHI B CIIOBAaX HE CTABUTB;

3HAKH MMyHKTYalluH B KOHIIE CTPOK B MApKUPOBAHHBIX U
HYMEPOBAHHBIX CIUCKAX HE CTABUTH;

MIPOBEPUTH TEKCT HA OTCYTCTBUE OLIMOOK U ONEYATOK;

pudTe!

JUUISI 3aT0JIOBKOB — KE€Te€jIb HE MeHee 24;

JUISL OCTATbHOUM MH(GOPMAIIUK — KeTellb He MeHee 18;
JUIS OCHOBHOTO TE€KCTa — TIIaakuil mpudT 6€3 3acedek
(Arial, Tahoma, Verdana), ¢ 601b1110r0 pacCTOSTHUS OHU
Jerdye YuTarTCs,

JUIS1 3ar0JIOBKOB MO>KHO MCIIOJIB30BaTh XOPOIIIO
YUTAEMBIN JIEKOPATUBHBIN MIPUPT;

HE CMEIIIUBATh Pa3HbBIC TUIIBI ITIPUQTOB;

JUISL BBIZICTICHUST MH(OPMAITUH - SKUPHBIA MIPUDT, KypCUB
WJIU TIOTYEPKUBAHKE TOTO K€ THUIIA;

JUISl OCHOBHOT'O T€KCTa HE MCIOJIb30BaTh MPOMUCHBIE
OYKBBI (OHU XYK€ YHTAIOTCS, YeM CTPOUHBIL);

Crioco0bl
BbIJICJICHUS
uHpopmManuu

paMKH, TPaHMIIbI, 3aJIMBKa;
pasHbie 1BeTa MIPUPTOB, ITPUXOBKA, CTPEIIKHU;
PUCYHKH, THATPAMMBI, CXEMBI;

['padprueckue
0OBEKTHI

Ha OJTHOM claiizie — He Oosee 3 rpaduuecknx 0ObEKTOB
(¢poTorpacdum, cXemsl 1 T.J.) C TCKCTOBBIMU
KOMMEHTapusiMu (He 0oJiee 2 CTPOK K KAKIOMY);
WJUTIOCTPAIUHA CONPOBOXAATH MOSCHATEIILHBIM TEKCTOM;
OYCHb KPYITHBIC OOBEKTHI CMOTPSTCS TIII0XO.

0) Hemoncmpayus npezenmayuu
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OOBIYHO Tpe3eHTalMs MPOSHUPYETCs Ha OOJBIIOM dKpaHe, UHOT/A CIai bl
MPE3EHTAllMU JOTIOJHUTEIBHO Pa3aloTcs COOpaBIIMMCS KaK IMeYaTHbIN MaTepual.

KonuyecTBo cnaiiioB MOHKHO pacCUUTHIBATBCS C y4yeToM o0Obema
COllep)KaHUs M MPOJODKUTENIbHOCTH  BBICTyIUIeHUs.  Hampumep, s
NATUMUHYTHOTO BBICTYIUICHHSI PEKOMEHAYETCS HCIoJib30oBaTh He Oosee 10
CJIaNI0B.

Ha nepBom cnaiine o0s3aTenbHO MTPENCTABIACTCS TEMa BBICTYIUICHUS U
CBeJIeHHs 00 aBTOpax.

OObruHbBIH craiin, 6e3 3h(PeKTOB aHMMALUK TOJDKEH JeMOHCTPUPOBATHCS Ha
skpane He MeHee 10 - 15 cexyna. 3a MeHblllee BpeMsl TPUCYTCTBYIOIINE HE YCIIEET
OCO3HATh cojepkaHue cnaiina. OnTHUManbHO CJaill JOMKEH HaXOAMTHCS Ha
skpane 40 — 60 cekyH 0e3 ydyeTa BpEMEHM Ha CIIy4ailHO BO3HUKILIEE O0CYXKICHUE.
B cBs3u ¢ 3TUM JydIlie HACTPOUTH MPE3CHTALMIO HE Ha aBTOMATUYECKUH MOKa3, a
Ha CMEHY CJIaliJIOB CAaMUM BBICTYHAIOLIIM.

Eciu BblcTynmamomuii  NpeArnovyuTaeT BOCIHOJIB30BAaThCA  MOCTOPOHHEH
NOMOUIBIO JJII CMEHBI CIAi/IOB, MOJIE3HO MPEIYyCMOTPETh CCHUIKM Ha Ciailibl B
TekcTe BbIcTyIuieHus («Cleayromui cinaif, noxanyicra...»).

Ecnu Bce ke uCIoNIb3yeTcsl aBTOMAaTW4eckass CMEHa CJaiioB, Jydlle He
UCIOJIB30BaTh 3P dekThl annMauuu. Korga crnaiiibl CMEHSIOTCS, Hae3xkas Jpyr Ha
Jpyra Win coOupasichk U3 OTIENbHBIX I0JI0C, HAYMHAET MPOCTO PSOUTH B IJIa3ax,
YTO HETaTUBHO OTPaXKaeTCsl KaK Ha BOCIPUATHU COJEPKaHUS MPE3CHTALNH, TaK U
Ha 3pEHUU CIIyLIATEIIEH.

3aKIIOUUTENIbHBIA CHalT Tpe3eHTaluu, cojepxanuil Tekct «Crnacubo 3a
BHUMaHue» win «KoHery, Malio nmpuemiieM AJis IPe3eHTAlUU, COMTPOBOXKIAIOIIEH
nyOJMYHOE BBICTYIUIEHHE, IOCKOJBbKY 3aBEpLICHUE IIOKa3a CJIaiJoB elle He
SBIISIETCS 3aBEpIICHHEM BBICTYIUICHUS. ONTHUMalbHBIM BapUAaHTOM SIBIISIETCS
NOBTOPEHHE MEPBOro cllaiifia B KOHIIE NMPE3EHTAllMH, YTO JIa€T BO3MOXKHOCThH €Ille
pa3 HAOMHUTH CIIyIIATEIsIM TEMY BBICTYIJICHUS M MEpPEeUTH K BOmpocam JMOo
3aBEpPUINTDH BBICTYIIJICHHE.

[Tocne co3nanus n opopmileHUs pe3eHTAMA HE0OX0JUMO OTPENIETUPOBATh
ee MOoKa3 U CBOE€ BBICTYIUIEHUE, IPOBEPUTh, KaK OyleT BBHIMJISAETh Mpe3eHTalHs B
HesnoM (Ha DJKpaHe KOMIBIOTEpa WJIM TMPOEKIUMOHHOM SKpaHe), HACKOJbKO
aJIeKBaTHO OHa BOCIIPMHUMAETCSI W3 pPa3HbIX MECT ayJuTOpPUH, IPH pPa3HOM
OCBCIIIEHUH, IIIyMOBOM  COMpPOBOXKIEHWH, B OOCTaHOBKE, MAaKCHMAJIbHO
NpUOJIMKEHHON K pealbHBIM YCIIOBHSIM BBICTYTIICHUSI.
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8. KPUTEPUU OLUEHKHU PE3YJBbBTATOB
CAMOCTOSATEJBHOM PABOTHI

Kpumepuu oyenxu coobwenus

1) KauecTBo npeacraBisieMoro MaTepHania:
" AKTyaJIbHOCTH MPEACTABIEHHOT0 HH()OPMALIMOHHOTO MaTepHana;
" COOTBETCTBHUE COJACPXKAHUS HHPOPMAITMOHHOTO COOOIIECHUS TEME;
" [JOJIHOTA U ITyOuHa MpopaboTKU MaTepuaa;
" HaJu4He MPUMEPOB, WILTIOCTPUPYIOIINX OCHOBHOM TEKCT;
" apIryMEHTHPOBAHHOCTb, YOEIUTEIBbHOCTh U YOSKIEHHOCTB;
2) KauecTBO npeacTaBIcHUs MaTepUaa;
" KyJbTYypa peuH;
" MaHepa NOBEACHMUS;
" yyBCTBO BPEMEHU;
" YMEHUE UMIIPOBU3HUPOBATH;
" yMEHUE yJIePKUBAaTh BHUMAHUE ayJUTOPUN;
" HCIIOJIB30BAHNE HAIJISIIHBIX CPEICTB;
3) KadecTBO OTBETOB Ha BOIPOCH: IOJHOTA, APTYMEHTUPOBAHHOCTH,
JIPYXKETOHOCTh, HAIIPABIEHHOCTh OTBETOB HA YCIIEIIHOE PACKPBITUE TEMBbI
U CWIBHBIX CTOPOH Pad0Thl, KOHTAKTHOCTh CO CIYIIATEIsIMU, TOTOBHOCTh K
JTUCKYCCHU.
4)  OObBeM U TIIyOMHA 3HAHUH 10 TeMe (WA AUCHIUIUIMHE), O0IIast dpy TUIIHS;
5) [lemoBele  KauecTBa  JOKJIQAYMKA:  OTBETCTBEHHOE  OTHOIICHHE,
CTPEMJIEHUE K IOCTH>)KEHHUIO BBICOKUX PE3YJIbTaTOB;
6) Hcnosb3oBaHME 37I€MEHTOB HATJISITHOCTH;
7)  CBOECBPEMEHHOCTH BBITIOJIHCHHS 331aHUSI.

Kpumepuu oyenxu koncnekma

COOTBETCTBHE COJIEP>KaHUSI KOHCTIEKTA TEME;
KauyeCTBO CTPYKTYPUPOBAHMS HH(POPMAIIHH;

HaJIMYKE JIOTUYECKON CBS3U U3JIOKEHHOW HH(MOpMaIuy;
COOTBETCTBHE O(DOPMIICHHS YCTAHOBICHHBIM TPEOOBAHUSIM;
aKKypaTHOCTh ¥l TPAMOTHOCTb W3JIOKCHHUS;

COOJII0JIEHUE CPOKa MPECTaBIEHUs PaObOThI HA MPOBEPKY.

Kpumepuu oyenku ungpopmayuonnoco 6yknema

Odgpopmnenue
* JIoruyHOCTh KOMIO3UIIMH PAOOTHI;
» CootBercTBUE 0OPopMIIEHUST pPAOOTHI TPEOOBAHUAM ICTETHUKH;
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* JlpuBnekareabHOCTh OPOPMIICHHUS;

Cooepoicanue

= [lonHOTa M apryMEHTUPOBAHHOCTH UH(POPMAIINK;

= Bri0op uHbopmalinm, BeI3bIBAIOIIEH HHTEPEC;

*  MmumocTpaiuu COOTBETCTBYIOT TEKCTY M UMEIOT MOANKUCH

* [‘paMOTHOCTbH MpeAcTaBiIeHUs HHHOPMALIHH;

* Hcnonb3oBaHue pa3HOOOPa3HbIX HCTOYHUKOB MH(MOPMAIUH, COOTI0CHUE
aBTOPCKHX IPaB;

» JlpakTUueckas 3HaYUMOCTb PaOOTHI;

= (CBOEBPEMEHHOCTD BBIIIOJIHEHHUS 3aJaHUS.

Kpumepuu OYEHKU npe3ermayuu

OuenuBaem Ouenka
18171 Yanosaersopur | Heyaosiersopu
O1iu4Ho Xopouio P y P
napamMerp €JIbHO TeJbHO
Obnem COOTBETCTBYET | COOTBETCTBYET | HE3HAUUTEIHHO | HE
YCTaHOBJICHHBI | yCTAHOBIICHHBI | OTJUYACTCS OT | COOTBETCTBYET
npe3eHTanun
" M M YCTaHOBJICHHOT | yCTaHOBJICHHBIM
TpeOOBaHUsIM | Tp€OOBAHMSIM | O TPEOOBAHMSIM | TpEOOBAHUSIM
O01mmit MOJTHOCTBIO HE
. COOTBETCTBYET HE
AU3aiiH TapMOHHPYET MPOTUBOPEUUT
ee COOTBETCTBYET €€
npe3eHTanu | C ee ee
COJIEP KAHUIO COJICP’KAHUIO
" COJIEp>)KaHHEM COJICPYKAHUIO
TapMOHHUPYET | XOPOIIO
C IBETOM COOTBETCTBYET | IJIOXO HE
I{Ber pona | Tekcra, BCE LIBETY TEKCTAa, | COOTBETCTBYET | COOTBETCTBYET
OTJINIHO BCE MOXHO I[BETYy TEKCTa I[BETY TEKCTa
JUTACTCS MIPOYECTh
IBer WCTIOJBL30BAHO | MCTIOJB30BAHO | MCMOJB30BAHO | UCTOJB30BAHO
mpudra 3 uBeta 4 nBeta 5-6 1IBETOB OoJiee 6 1IBETOB
1-2 cTpaHuLBl | HEKOTOPHIE
KaK1ast CTpaHUIla
BCE CTPAHUIIBl | UMEIOT CTUJIb | CTPAHUIIBI .
. UMeEeT CBOM
Cruib BBIJICP’)KAaHbI B | OPOPMJICHUS, | UMEIOT CBOM J—
€IMHOM CTUJIE | OTJMYHBIA OT | CTUJIb
obopmiIeHUS
o01mero ohopmIICHUS
BBIJICJICHBI U
UMEIOT pa3Hoe He
odopmiieHHE HE
BBIJICJICHBI MPETYyCMOTPEH
I'unepcchblIK | 10 U ITOCIE . IPETyCMOTPCHBI
/| MOCEILECHUS
KaJipa
OTIICTIbHBIC HE | HE HE
BCE paboTaroT
paboTaroT MPETYCMOTPEH | TPETYCMOTPEHBI
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OuenuBaem Ouenka
18171 Yanosaersopur | Heyaosiiersopu
OT1iu4HoO Xopouio A P A P
napamMerp €JIbHO TeJbHO
bl
MIPUCYTCTBYET
TOJBKO B T€X
MecTax, rae
OHA YMECTHA U | IPUCYTCTBYET OTCYTCTBYET WU
YCUJIUBAET TOJBKO B T€X Mpe3eHTaIus
AHUMaNUA JI03UpOBaHa
s ekt MecTax, TJie neperpykeHa
BOCIIPUSTHS OHA YMECTHa aHuManuen
TEKCTOBOU
4acTu
uHbOopMaIuu
COOTBETCTBYET
COOTBETCTBYET 9
. 11205 (0)
eIUHON HE HE
KOHIICTIIIUN U
KOHILICTIIIUU U COOTBETCTBYET | COOTBETCTBYET
MIPUBJICKAET . 9
. | ycuiuBaer eaUHOMN eANHOMN
3ByKoBo# s ekt BHIMAHHE KOHIICTIIIMN, HO | KOHIIEIIIIUH
¢pon 3pUTEIIEH B ’ ’
BOCIIPUSTHS HE HOCUT HOCHUT
. HYKHBIX .
TEKCTOBOM MECTAX OTBJICKAIOLLETO | OTBJIEKAIOUINI
4acTu XapakTepa XapaKkTep
MMEHHO K
uH(popmanuu
uHdOopMaIuu
. CIUIIKOM
CpeIHUH, N
. | MenKkui, moaTOMy
MOATOMY 00BEM .
00BEM
uHbopMaIuu
uH(popManuu
Pa3zmep . . | CIIMIIKOM
ONTHMAJIBHBIN | OTITUMAJIbHBIN . CITUIIIKOM
mpudra OOMBIION, U N
. OOIBIION, B
CIIai .
craiin
MeperpyKexH
. | meperpyxeH
uHdopmaruen .
uH(popmanuen
B
MIOJTHOCTBIO OOJBIIMHCTBE | B IIEJIOM MO
COOTBETCTBYET | CIIy4acB COOTBETCTBYET
Conep:xkanue s s COOTBETCTBYET
3asIBJICHHOM COOTBETCTBYET | 3aBJICHHOI o
o 3as1BJIEHHOU Teme
TEME 3asIBJICHHOMN TEeMe
TeMe
JlormyHoOCTH | IIOCJENOBATEN | MOCJENOBATEN | MOCIEAOBATENb | MOCIEA0BATENbH
NpeacTaBjeH | BHOCTh BHOCTH HOCTb CJIaJIOB | OCTh CIAHIOB U
usi ClangoB 1 ClangoB U u uHdopmalu | uHbopmaIuu Ha
uHpopmanm | uHGopmanuu | uHOpPMAIIMM | HA clalijax B cllangax He
" Ha crlaigax Ha craijax 1EJIOM JIOTUYHA
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OuenuBaem Onenka
bIH YnosaerBoput | HeyanoBiaerBopu
OT1iu4HoO Xopouio P y P
napaMeTrp eJILHO TeJIbLHO
00oCHOBaHa o0ocHOBaHa o0ocHOBaHa
YCUJIHBAIOT
s ekt
B 1IEJIOM B 1IEJIOM HE
HNamrocTpan | BOCIPUATHS COOTBETCTBYIO
. COOTBETCTBYIOT | COOTBETCTBYIOT
Hu TEKCTOBOU T TEKCTY
TEKCTY TEKCTY
(rpaguyeck | 9acTu
ue, uHopMarm
MY3bIKAJIbH | COOJIIOJICHO UX | COOJIIOJICHO UX | B IIEJIOM N
ble, BUJA€0) | HeoOXoauMoe | HeoOXoaumoe | COOIIOEHO UX HETOCTATOR
M JOCTATOYHOE | U IOCTATOYHOE | HEOOXOIHUMOE .
WJUTIOCTPAITAN
KOJINYECTBO KOJINYECTBO KOJINYECTBO
Opdorpacdu
yecKue,
NYHKTYaluo MIPaKTUYECKH
OTCYTCTBYIOT JOTYIIICHBI MHOTO
HHBIE, OTCYTCTBYIOT
CTHJIHMCTHYEC
KHe OIIHOKH
KuaroueBblie yale BCEero
BBILIEIECHBI BBIIIEJIECHBI HE BBIIEICHBI
cJIOBA BBLIEIECHEI
Cpoxk Mo3Xe
YCTaHOBJICHHBI | yCTAHOBJICHHBI [M037KE
BBINOJIHEHH | %, ’, YCTaHOBJICHHOT
a 5 51 o YCTaHOBJICHHOTO
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